
AIRPORT ADVISORY BOARD MEETING 
AGENDA 

 
Tuesday, August 2, 2016 

Madison Avenue Meeting Room 
7:00 a.m. 

 
 
I.  Call Meeting to Order, Introductions ‐ Rod Berklund, Chair 

$   Welcome new member Larry Mullins 
 
II.  Review of July 5, 2016 Minutes 
 
 
III.    Community Comments 
 
 
IV.    Old Business 

$  Airport Annual Report (for August 2 Council Work Session) 
 
 

V.     New Business 
$  Election of Chair and Vice Chair 
$  Set September meeting date 
$  Airport/AIP Vision Discussion 
 
 

VI.    Information Sharing 
$  Update on the Airport Industrial Park ‐ Tom Nelson 
$  Update on Airport – Lisa Scherf  
$  Update on City Council – Zach Baker 
$  Monthly Financial Report 

           
         
 
   
Board Members 
Rod Berklund ‐ Chair          Larry Mullins     
Lanny Zoeller ‐ Vice‐Chair       Rajeev Pandey 
Bill Dean                Brad Smith 
Bill Gleaves              John Shute 
             
Zach Baker – Council Liaison 

 
 

NEXT SCHEDULED MEETING:   TBA 
 



                             
 
 
 
 

Airport Advisory Board 
Meeting Guidelines 

 
 
In order to ensure that Airport Advisory Board meetings are run efficiently and effectively, the following 
guidelines have been adopted: 
 
A.  Placards with Advisory Board members’ names will be placed on the meeting room tables and 

members grouped near the head of the table.  This will allow visitors, consultants, and visiting 
Councilors, etc., to be aware of who the Advisory Board members and support staff are. 

 
B.  All members, visitors and others wishing to ask questions or participate in a discussion must 

raise their hand, be recognized by the chair (vice or acting chair) and called upon (in order) 
before participating.   

 
C.  Visitors’  comments at the beginning of the meeting: 
   

1.  Visitors’ comments will be taken from approximately 7:05 a.m. to 7:20 a.m. (15 
minutes). 

   
2.   Visitors’ comments are limited to items which are not on the agenda.  

 
3.  The members will decide what to do with the visitors’ comments, i.e., request that staff 

research them, put them on the next month’s agenda, thank him/her for their comment 
and take no action, etc.  

 
1.  Visitors’ comments will not be discussed at length during the meeting.  Rather, a 

determination will be made as to how best to address the visitors’ issue/comment. 
 
D.  Visitors’ discussion/participation on specific agenda items: 
 

1.   The presenter (staff, consultant, Advisory Board member, etc.,) will report on the 
agenda item. 

 
2.  The presenter will then take questions first from Advisory Board members and staff. 

 
3.  Visitors may then make brief comments and/or ask specific questions of the presenter 

regarding the item. 
   
  4.   The chair (vice or acting chair) will decide (based upon time constraints, etc.,) when to 

end the visitor participation on agenda items.  
 

5.  Advisory Board members will then discuss the item with no further visitor participation. 
 
  6.  The members will then take action on the item. 



   



AIRPORT ADVISORY BOARD 
MINUTES 
July 5, 2016 

DRAFT 
 
 

Present 
Rod Berklund, Chair 
Lanny Zoeller, Vice-Chair 
Bill Dean 
John Shute 
Bill Gleaves  
Zachariah Baker, Council Liaison 
 
Absent 
Rajeev Pandey 
Brad Smith 
Larry Mullins 

Staff 
Lisa Scherf, Public Works 
 
Visitors

 
SUMMARY OF DISCUSSION 
 

Agenda Item 
Information 

Only 

Held for 
Further 
Review

Recommendations 

I. Call Meeting to Order/Introductions   N/A 
II. Review of April 5, 2016 Minutes   Minutes were approved 
III.   Community Comments   N/A 
IV. Old Business 

• Airport Annual Report 
  The Board voted to approve 

the Annual Report as 
presented. 

V. New Business  
• None 

   

VI. Information Sharing 
• Update on the Airport Industrial 

Park 
• Update on the Airport 
• Update on the City Council 
• Monthly Financial Report 

 
 
 

X 
X 
X 

  
N/A 

 
 
CONTENT OF DISCUSSION 
 
I.  Call Meeting to Order/Introductions 

Chair Berklund called the meeting to order and those present introduced themselves. 
 
II.  Review of Minutes 

Board Member Zoeller moved to approve the May 3 minutes; Board Member Dean 
seconded the motion and the minutes were approved unanimously. 
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III.  Community Comments  
None. 

   
IV.  Old Business 

Airport Annual Report 
Chair Berklund presented the draft Annual Report that was developed by a working group 
consisting of Chair Berklund, Board Member Zoeller, and former Board Member Brown, and 
assisted by staff. In response to a question, Chair Berklund affirmed that the Special Activity to 
develop a vision and goals for the Airport and Airport Industrial Park (AIP) is distinct from the 
visioning process the City is currently in the middle of. Board Member Zoeller moved to final 
and forward the document; Board Member Shute seconded the motion, which passed 
unanimously. 
 
Chair Berklund opined that the Board has completed two master plans and is now just treading 
water. He noted that there is not much activity in the AIP and feels that the Board could get more 
proactive by developing goals and putting together a marketing plan. With a little growth in the 
AIP and the hangars, he believes more development activity would follow and the City could 
eventually build out the AIP. He wants to spend the next meeting developing a vision and goals 
for the Airport and AIP. Board Member Brown noted that the lack of a specific marketing plan 
for the AIP was an aspect of the Annual Report working group discussion. 
 
Councilor Baker stated that if the Board has more immediate thoughts on visioning, he can 
provide input to the Imagine Corvallis steering committee as it develops its action plan.  

 
V.  New Business 

None. 
 
VI.  Information Sharing 
  Update on the Airport Industrial Park 

There was no Economic Development staff present to provide an update. 
 
  Update on the Airport 

Ms. Scherf shared that there may be a potential tenant for 480 Airport Road, though she couldn’t 
provide any details at this time. She provided an update on the status of the cargo road project as 
well. She offered to send email updates on the construction project and agreed to inform the 
Board about the schedule for the Airport Master Plan Comprehensive Plan Amendment 
application when it was available. 

  
  Update on the City Council 

Councilor Baker reported that the City Council passed the budget, including a siding project for 
the main hangar. The Oregon Cascades West Council of Governments Area Commission on 
Transportation voted to recommend the Runway 9/27 overlay project as the top ranked project in 
the area from the pool of Connect Oregon VI applications. 

   
  Monthly Financial Report 

The report was reviewed and there was no discussion on it. 
 
 
The meeting was adjourned at 7:40 a.m. 
 
NEXT MEETING: August 2, 2016, 7:00 a.m., Madison Avenue Meeting Room 



 

 

  

 

August 2, 2016 

Members:  Rod Berklund, Lanny Zoeller, Bill Gleaves, Bill Dean, Rajeev Pandey, Brad Smith, 
John Shute, Larry Mullins 
STAFF NOTE:  Longtime Airport Advisory Board member Todd Brown, whose term expired on 
June 30, was instrumental in the preparation of this report. 
 

 
 
 

Purpose/Mission summary:   
 
The Airport Advisory Board (AAB) was formally established as the Airport Commission in 1981 
in the Corvallis Municipal Code Section 1.16.200. This states that the AAB is comprised of eight 
members, with the following charge in its advisory role to the Council: 
 

The Airport Advisory Board shall advise Council and City Manager 
concerning: 

 
a) The management, care, and control of the Municipal Airport of the 

City; required rules and regulations in connection therewith; and the 
expenditure of such funds as shall be appropriated by Council 
therefore. 

b) The planning of the Airport Industrial Park located generally north 
of Airport Road and east of Ingalls Street; and potential impacts of 
such plans upon the Airport. 

c) The expenditure of such funds as shall be received through leasing or 
sales of Airport or Industrial Park land. 

d) The review and recommendations of long range facility plans (i.e., 
plans to address the issues related to the City hangar) and Airport 
Fund business plan. 

 
Prior Year Report: 
 
Activities and work completed: 
 
1. BDTAB, LLC, Lease Assignment and Consent 
2. Vision Action Plan 2040 Brief 
3. Airport History Presentation and Current Projects Update 
4. Connect Oregon VI Application Review 
5. Annual Airport Advisory Board Report to Council 
 

Staff:  Dan Mason (retired May, 2016) 
 Lisa Scherf 

Council Liaison:  Zach Baker 

 

Annual Report of the Airport Advisory Board 



 

 

Activities and work in progress: 
 
Comprehensive Plan Amendment for Airport Master Plan update 
 
Next Year Proposed Work Plan: 
 
Regular activities and work (ongoing or annual): 
 
1. Review Airport/AIP Leases 
2. Review Council Policy on Municipal Airport and Industrial Park Leases 
 
Special activities and work for the year: 
1. Develop vision and goals for the Airport/AIP  
2. Work with the Economic Development Office to develop marketing plan 
3. Examine marketing incentives to promote growth at Airport/AIP 
 
Resources: 
 
Prior Year:  
 
Two-thirds of an FTE 
 
Needed for the next year: 
 
The work as outlined can be accomplished with existing staff support levels. 
  
Feedback about the Annual Report Process:   



Airport Fund Financial Report Adopted Audited Adopted YTD Adopted YTD
July 26, 2016 FY 14-15 FY 14-15 FY 15-16 FY 15-16 FY 16-17 FY 16-17

REVENUES
Penalty Fees 0 0 0 651 0 60
Interest on Investments 4590 3633 5130 4269 5720 0
Sale of Fixed Assets 0 0 0 0 0 0
Proceeds - Debt Issue Notes 0 0 0 0 0 0
Licenses, Fees & Permits 5000 4779 5000 5418 5000 225
Rental - Building 265000 259342 265000 233389 265000 22
Rental - Hangar/Tie-down 85000 94779 85000 85762 95000 138
Seed Crop Sales 116000 134423 120000 104977 70000 0
Gasoline Sales 8500 0 8500 19877 8500 1494
Federal Grant 0 0 0 0 0 0
State Grant 0 0 0 0 0 0
ODA Grant 0 0 0 0 0 0
Other Misc Revenues (OSP) 7000 4880 7000 1369 50000 0

Total Revenues $ 491,090 $ 501,836 $ 495,630 $ 455,712 $ 499,220 $ 1,939

EXPENDITURES
Transfers Out (Capital Projects) 18060 84758 205340 81940 385390 0
Contingencies 9820 0 9910 0 14880 0
Debt Service (Principal/Interest) 0 0 0 0 0 0
Salaries & Benefits 149350 153130 159740 150865 134450 0
Materials & Supplies 11400 19409 11400 21327 17970 0
Services 94660 84344 85300 59753 92900 500
Utility & Overhead 79630 75958 89780 81691 82820 23113
Training & Conference 1200 2164 2500 345 2500 0
Capital Outlay 0 0 0 0 0 0
Special Projects 123000 65145 48900 48828 459700 0

Total Expenditures $ 487,120 $ 484,908 $ 612,870 $ 444,749 $ 1,190,610 $ 23,613

FUND BALANCE $ 639,691 $ 638,442 $ 548,238 $ 666,968
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