
ENHANCING C O M M U N I N  LIVABILITY 

CORVALLIS CITY COUNCIL 
LOCAL CONTRACT REVIEW BOARD AGENIIA 

March 2,2009 
11:45 am 

(The Noon Council Meeting Immediately Follows) 

Downtown Fire Station 
400 NW Harrison Boulevard 

COUNCIL ACTION 

I. NEWBUSINESS 

A. Revision to solicitation levels 

A CTION: A resolzitioli relntil~g to tlze Cit;)i'sprocurenzent process, to be read by 
the City Attorney 

For the hearing impaired, a sign language intelyreter can be provided with 48 ho~r s '  notice prior to the 
meeting. Please call 766-6901 or TTDITDD telepl~one 766-6477 to arrange for such service. 

A LARGE PRINT AGENDA CAN BE AVAILABLE BY CALLING 766-6901 

A Conznzunitji Tlzn f HOIIOI*~Y Di~~ersit~i 
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MEMORANDUM 

February 25,2009 

TO: Local Contract Review Board 

FROM: Nancy Brewer, Fiilailce Director 

SUBJECT: Revision to Solicitation Levels 

I. Issue 

To revise the levels where an infor~l~al solicitatioil aiid a fornlal solicitatioil are required. 

11. Baclcground 

The Oregon Revised Statutes (ORS) goveri~iiling local goverim~eilt purchasing are contained in Chapters 
279 A, B, and C. These statutes give sonle a~~t l~or i ty  over puu-chasiag to the City Couilcil (thus the 
adoption of Corvallis Municipal Code Chapter 1.04) and gives some authority to the Local Contract 
Review Board (LCRB). The LCRB call be the City Council, or another body; in Corvallis, t l~e  City 
Council is also the LCRB. 

T11e Corvallis Municipal Code Chapter 1.04 gives the LCRB the au~thority to set the procurenlent levels 
for different types of solicitation. Current levels, set in 2005 followii~g a nlajor revisioi~ of state law, 
are : 

Sillall -- ulilder $2,499.99 - no con~petitive process is required, though the ad~nillistrative practice 
is for staff to be relatively sure they are paying a reasonable price. 

a Intermediate -- $2,500 to $24,999.99 - an informal solicitatioil is required, where staff illust get 
quotes fiom t h e e  different veildors and select the lowest priced quote that meets specifications. 
Fol~llal -- $25,000 and higher - a forn~al solicitatiosl is required, with a written request for 
proposal/request for bid (WP/WB) and publicatioil of the solicitation opportunity in a newspaper 
of general circulation. The forillal process has higher direct costs (printing and publication) and 
higher indirect costs (staff time to w~i te  specificatiolls and bid documents, conduct the process, 
review and evaluate proposals, etc.). 

These solicitatio~l levels are Inore coilservative than tlie State's purchasing rules would require, where a 
formal solicitatioil is not required below $150,000. 

State law allows seine procureilleilts at the local level to be made witl~out a coinpetitive process. One 
of the most conl~~loil exenlptions for a local governn~eilt to use is to buy off the State Price Agreement. 
The State of Oregon bids a large variety of items each year at a considerably lligher volume of' 
purcl~ases tl~an any local govesiu11ent would have individually. The State writes contracts with vendors 
that allow local goveriul~ents to purchase at the sanle price the State has been able to obtain. This 
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practice allows local goverlm~eilts to get lower prices tlwough a volunle related contract, and also saves 
staff considerable time and expense in developing an RFPIRFB. 

111. Discussion 

As a result of the State Price Agreenlent exemption, and the time savings involved, staff i~~ak ing  
purchases for goods that have been bid by the State frequently use the State price agreement, especially 
if the alternative would be to collduct a forlnal procurement. Several local vendors have colllplained 
that they are not being given the chance to provide a price to the City for goods being purchased. This 
issue arose again wllell the City purchased new Police vehicles off the State price agreenlent ratl~er than 
going tlwough the lellgthy process of writing an RFB that would have been required since the expected 
cost of each vehicle was a bit over the $25,000 limit. In this case, using the State Price Agreelllent 
gave vel~icles that meet the Police Depa~-tmellt specificatiolls (the cars bid were for tlze State Police), so 
the time and direct cost savings to not do a conlpetitive bid was significant. 

There are two chaages that would need to be ilnplemented to create the flexibility to facilitate staff 
getting quotes from local vendors for vehicle or similar p~rcl~ases:  

1. The dollar value for purchases where a forlnal solicitatioll process is required would need to be 
raised to above the level that nlost purchases, including vel~icles, would occur. The LCRB would need 
to pass a resolutio~l raising that level, and staff is recommending increasing to $50,000. This is still 
well below the State's level of $1 50,000. 

2. Staff would need to be directed to use a State Price Agreenient price as one of t h e e  quotes for 
purchases under $50,000 if the good or service could be purchased locally. This is an adlllillistrative 
issue, addressed in the purchasing manual that provides directions for staff. 

IV. Requested Action 

The Local Coiltract Review Board is requested to review this information, discuss, and if approved, 
pass the attached resolutioll increasi~lg the dollar value of purchase where an infornlal solicitation is 
allowed. 

Review and Concur: 
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RESOLUTION 2009- 

Min~ltes of the Marc11 2, 2009, Corvallis Local Coiltract Review Board meeting, colltinued. 

A resolutioi~ submitted by Councilol-/Member 

WHEREAS, the Corvallis City Couilcil collvelled in a public ineetiilg as the Local Contract 
Review Board; and 

WHEREAS, the Local Coiltract Review Board has the a~lthority to illalte cei-tain decisioils with 
regard to public purchasing, as set foi-th in ORS Chapters 279A, 279B, and 279C and Corvallis 
M~unicipal Code Chapter 1.04; 

NOW, THEREFORE, THE LOCAL CONTRACT REVIEW BOARD OF THE CITY OF 
CORVALLIS RESOLVES that the small procurement process will be used for all contracts under 
$2,499.99; tlle iilterlllediate procuremeilt process will be used for all contracts between $2,500 and 
$49,999.99; and the forillal procurellleilt process will be used for all coiltracts over $50,000; and 

BE IT FURTHER RESOLVED that the Local Coi~tract Review Board coilfirnls that Persolla1 
Services Contracts, in addition to those defined in ORS 279C. 100, will illclude legal services 
(attori~eys, etc.), lnedical services (physicians, clinics, etc.), risk illailageilleilt services (agent of record, 
iilsurailce agent, etc.) and fillallcia1 services (accoui~tailts, fil~ancial advisor, etc.); and 

BE IT FURTHER RESOLVED that staff in the City of Corvallis may use selection processes 
for personal services contracts set foi-th in ORS 279C. 100 tl~sough ORS 279C. 125 or ORS 279B.050 to 
279B.085. 

Co~~ncilorlMember of Contract Review Board 

Upon motiol~ duly lnade and seconded, tlie foregoing resolutioll was adopted, and the Mayor, acting as 
Chair of the Colltract Review Board thereupon declared said resolutioi~ to be adopted. 

Page 1 of 1 - Resolution 
Purchasing Levels 


	Agenda.pdf
	Solicitation Levels.pdf
	Resolution




