
ADMINISTRATIVE SERVICES COMMITTEE

Agenda

Wednesday, May 22, 2013
3:30 pm

Madison Avenue Meeting Room
500 SW Madison

Discussion/Possible Action   I. Visit Corvallis Third Quarter Report
(Attachment)

Discussion/Possible Action   II. Downtown Corvallis Association Third Quarter Report –
Economic Improvement District
(Attachment)

Discussion/Possible Action   III. Municipal Code Chapter 8.14, "Single-Use Plastic
Carryout Bags" Follow-up
(Attachment)

Information  IV. Other Business

Next Scheduled Meeting
Wednesday, June 5, 2013 at 3:30 pm
Madison Avenue Meeting Room, 500 SW Madison Ave

Agenda
Third Quarter Operating Report





















DATE: 

TO: 

FROM: 

SUBJECT: 

I. Issue 

MEMORANDUM 

May 9, 2013 

Administrative Services Committee ) t{ 
Ken Gibb, Community Development Directod~/tf ~ 
Downtown Corvallis Association Third Quarter FY 12-13 

EID Program Review 

Review and acceptance of Downtown Corvallis Association's Economic Improvement District 
Program third quarter report for FY 12-13. 

II. Background 

The City Council, on July 16, 2012, approved Ordinance 2012-14, amending Municipal Code 
Chapter 10.07 (Economic Improvement District), establishing a boundary, and imposing 
assessments on property within the Downtown Voluntary Economic Improvement District (EID). 
The EID provides specific benefits to the members of the District by promoting commercial 
activity and public events in the Downtown district through the services provided by the 
Downtown Corvallis Association (DCA). The anticipated revenue for FY 12-13 is $82,989. 

The Community Development Department administers the invoicing of EID participants, the 
'pass-througH' payment of these program funds to the Downtown Corvallis Association (DCA), as 
well as the contract with the DCA. In support of these City services, the DCA pays an annual fee 
of $3,585. The contract requires that the DCA provide quarterly financial reports to the City that 
provide at a minimum, 1) a balance sheet as of the last day of the quarter, 2) a comparison of 
actual revenues and expenses through the quarter and 3) a brief summary of services 
performed. 

Attached is the third quarter report submitted by the DCA (Attachment A). The DCA has been 
provided with a copy of this report and invited to attend and address the Committee. 

IV. Action Requested 

That the Administrative Services Committee consider this report and recommend City Council 
approve acceptance of the Downtown Corvallis Association's FY 12-13 EID Program third 
quarter report. 

REVIEW AND CONCUR: REVIEW AND CONCUR: 
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To: City of Corvallis - Planning DE(P"21f~nt 
From: Joan Wessell, Executive DirecWr..' 

Dow~ town Corvallis Asso~i.ation 
Date: 10 Apnl 2013 \J 
Subject: 2012-2013 Quarterlies 

Report on 2012-2017 Economic Improvement District 

The Downtown Corvallis Association is pleased to have successfully 
planned and presented seven (7) FREE heavy-hitting Brown Bag 
Workshops to members of the Corvallis business community 
including such topics as: (1) Social Media/Information trends/ 
Managing the Electronic Overload wjJohn Hope Johnstone; 
(2) Addressing vandalism/graffiti/shoplifting prevention/ 
self-awareness & reducing threats to personal safety /homeless 
panhandling jsolicitingjpropositioningjKeeping your business & 
employees safe w /Lt. Ben Harvey, CPD; (3) Exit strategy /Succession 
Planning/Trusts/Wills/Estate Planning w Jeanne Smith; (4) The 
impact of OSU on Downtown Corvallis w /Dan Schwab; (5) Retail 
101/Customer service/Employee retention w /Kristine Jensen; 
(6) Malware, PC security/Network & wireless security wjPEAK 
Internet Trainer; and (7) 4Ds of Organizing: Paperwork/Time 
Management/Closet/Desk/Office Organizing w /Kristen Bertilsen. 
The Sth workshop was to be 2 panelists discussing the Future of 
Downtown in 2013, however, one of the panelists' spouses was 
unaware of the workshop and scheduled a trip to visit family. We will 
reschedule that panel discussion for a later date. The workshops 
were well attended and attendees were pleased with what they 
learned. At the request of attendees, we will be inviting 3 of the 
speakers to return to expand on their presentations. 

On March 16, the DCA presented the 20th "Rhapsody in the Vineyard" 
Downtown Wine Walk, attracting over 2,000 guests to Downtown 
Corvallis for 3 Yz hours of fun, camaraderie, appetizers and wine­
sampling. Guests remained in Downtown long after the Wine Walk 
ended, visiting and dining at Downtown Corvallis' GREAT restaurants. 
Rhapsody in the Vineyard is excellent Economic Development for 
Downtown Corvallis, the Community, & the City of Corvallis! 

The DCA continues offering economic development services to 
enhance the community such as: Business recruitment, educational 
workshops, business advocacy and assistance, promotional events & 
activities to increase foot traffic & provide business exposure as well 
as Downtown business community-strengthening, DCA Membership 
meetings, Downtown After Hours, Downtown Red Carpet Welcomes, 
and the like. Businesses appreciate that the DCA is here to offer 
Economic Development and Business Support services. 
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Examples of events/activities which the Downtown Corvallis 
Association has hosted/sponsored/presented since the previous 
Quarterly report was submitted include: 3 Downtown After Hours 
networking socials, 3 Membership Meetings, 7 Downtown Red 
Carpet Welcomes, 3 Corvallis Science Pubs, the 20th Rhapsody in the 
Vineyard Downtown Wine Walk. 
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DOWNTOWN CORVALLIS ASSOCIATION 
BALANCE SHEET 

ASSETS 
Checking and Savings accounts 
Other Current Assets 
Fixed Assets 
Facade Improvements loans 
UF Residential loans 
Interior Development Loans 

TOTAL ASSETS 

LIABILITIES & EQUITY 
Accounts Payable 
Other Current Liabilities 
Total Equity 

TOTAL LIABILITIES & EQUITY 

INCOME 
General Revenue 
Program Revenue 
Red, White & Blues 
Rhapsody 
Promotions 

TOTAL INCOME 

EXPENSE 
Personnel 
Services and supplies 
Programs 
Red, White & Blues 
Rhapsody 
Promotions/OSU 
City Economic Development 

TOTAL EXPENSE 

NET INCOME 

Plus: Beginning unrestricted cash balance 
Checking/Money Market 
Held in reserve - Contingency Fund 

Total beginning cash 

Net Excess (deficit) budgeted for 2012-2013 

March 31,2013 

PROFIT AND LOSS 
March 31, 2013 

Year-to-
Month Date 

6,576.19 118,772.52 
168.32 3,898.12 

0.00 33,105.59 
15,354.00 32,866.00 

0.00 200.00 
22,098.51 188,842.23 

8,437.67 72,687.99 
1,848.15 16,920.00 

119.33 7,120.22 
0.00 16,519.93 

7,896.84 23,447.71 
0.00 1,603.33 

46.11 3,274.09 
18,348.10 141,573.27 

3,750.41 47,268.96 

Budget 
2012-2013 

119,505.00 
4,075.00 

30,000.00 
46,000.00 

4,000.00 
203,580.00 

103,210.00 
29,110.00 
13,100.00 
17,000.00 
26,000.00 

1,700.00 
0.00 

190,120.00 

13,460.00 

(364.14) 
166,728.45 

3,000.00 
169,364.31 

182,824.31 

269,184.68 
790.76 

8,735.46 
5,494.56 

0.00 
28,662.67 

312,868.13 

0.00 
6,251.86 

306,616.27 
312,868.13 

Remaining 
Budget 

732.48 
176.88 

(3, 1 05.59) 
13,134.00 
3,800.00 

14,737.77 

30,522.01 
12,190.00 
5,979.78 

480.07 
2,552.29 

96.67 
(3,274.09) 
48,546.73 

(33,808.96) 
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Downtown Corvallis Association, Inc. 

Budget Comparison 
As of March 31, 2013 

7/1/12 7/1/11 
Month Through Through Percent 

Of Mar Mar Annual Annual 
Mar 2013 2012 Budget Budget 

Income 
General Revenue 

EID Receipts 5,036.43 81,217.53 87,765.46 77,000.00 105.5% 
EID Contributions 0.00 1,500.00 0.00 0.00 0.0% 
Membership Dues 1,112.50 32,122.61 32,728.90 36,000.00 89.2% 
City Economic Development Allocations 0.00 0.00 0.00 0.00 0.0% 
Downtown Employee Shuttle Program 0.00 0.00 0.00 0.00 0.0% 
Interest Income 17.26 162.38 272.30 5.00 3247.6% 
Rental Income - Sublet 410.00 3,670.00 3,600.00 5,000.00 73.4% 
Miscellaneous 0.00 100.00 23.75 1,500.00 6.7% 
Reimbursed .Expenses 0.00 0.00 0.00 0.00 0.0% 
Program Fees 0.00 0.00 0.00 0.00 0.0% 

Total General Revenue 6,576.19 118,772.52 124,390.41 119,505.00 99.4% 

Program Revenue 
Membership Workshops 0.00 0.00 0.00 0.00 0.0% 
Christmas Lights 0.00 12.50 51.00 25.00 50.0% 
Newsletter advertising 0.00 0.00 0.00 0.00 0.0% 
Group advertising 0.00 0.00 75.00 0.00 0.0% 
Website/Directoty advertising 0.00 0.00 0.00 0.00 0.0% 
Fund Raiser 158.32 2,385.12 3,502.89 4,000.00 59.6% 
Fund Raiser - DT After Hours 10.00 1,500.50 0.00 0.00 0.0% 
Downtown Strategic Plan 0.00 0.00 0.00 0.00 0.0% 
Design Aesthetics 0.00 0.00 0.00 50.00 0.0% 
Red, White & Blue 0.00 33,105.59 38,964.45 30,000.00 110.4% 

Total Program Revenue 168.32 37,003.71 42,593.34 34,075.00 108.6% 

Promotions Revenue 
Promotions 0.00 200.00 555.50 4,000.00 5.0% 
Rhapsody in the Vineyard 15,354.00 32,866.00 37,729.59 46,000.00 71.4% 
Total Promotions Revenue 15,354.00 33,066.00 38,285.09 50,000.00 66.1% 

TOTAL INCOME 22,098.51 188,842.23 205,268.84 203,580.00 92.8% 
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Expense 
Administration - Personnel 

Personnel 6,896.00 60,430.51 66,778.28 75,500.00 80.0% 
Director - Medical Benefit 429.00 3,014.80 3,221.60 4,000.00 75.4% 
Director - Expense 0.00 274.24 13.29 2,000.00 13.7% 
Contract Labor 0.00 0.00 0.00 2,000.00 0.0% 
Staff Expenses 0.00 0.00 46.97 2,000.00 0.0% 
Volunteer- Expense 103.22 1,434.49 3,226.23 5,000.00 28.7% 
Staff Development 0.00 498.20 86.67 2,500.00 19.9% 
Payroll taxes 817.61 5,275.32 5,787.71 7,600.00 69.4% 
Workers Compensation 3.04 61.19 (178.07) 310.00 19.7% 
IRA Expense 188.80 1,699.24 1,757.52 2,300.00 73.9% 
Total Personnel 8,437.67 72,687.99 80,740.20 103,210.00 70.4% 

Administration - Services & Supplies 
Accounting 216.00 2,133.00 2,377.11 3,300.00 64.6% 
Accounting Review 0.00 0.00 2,275.00 2,300.00 0.0% 
Bad Debt 0.00 0.00 0.00 0.00 0.0% 
Bank Charges 6.00 6.00 131.28 10.00 60.0% 
Subscriptions 110.00 170.00 137.00 350.00 48.6% 
Insurance 0.00 0.00 0.00 1,200.00 0.0% 
Equipment Replacement 0.00 0.00 0.00 1,800.00 0.0% 
Equipment Lease 228.88 2,143.57 1,995.82 2,000.00 107.2% 
Office Supplies 37.40 625.16 1,701.07 2,000.00 31.3% 
Permits & Fees 40.00 496.00 453.00 600.00 82.7% 
Postage 0.00 293.35 447.01 650.00 45.1% 
Rent 810.00 7,290.00 7,173.00 9,600.00 75.9% 
Utilities 65.31 645.11 638.40 800.00 80.6% 
Miscellaneous 0.00 113.00 123.16 200.00 56.5% 
Repair & Service Equipment 0.00 158.31 142.51 1,000.00 15.8% 
Telephone/Pager 334.56 2,846.50 2,434.15 3,300.00 86.3% 
Depreciation 0.00 0.00 0.00 0.00 0.0% 
Total Services & Supplies 1,848.15 16,920.00 20,028.51 29,110.00 58.1% 

Programs 
Membership Drive 0.00 304.35 391.87 800.00 38.0% 
Red Carpet Welcome 0.00 0.00 70.58 500.00 0.0% 
Downtown Updates 0.00 0.00 70.58 0.00 0.0% 
Website Updates 0.00 0.00 0.00 0.00 0.0% 
Meetings & Public Relations 119.33 986.18 2,407.53 4,000.00 24.7% 
Design Committee 0.00 0.00 0.00 0.00 0.0% 
Design Committee-Awards 0.00 29.98 460.00 900.00 3.3% 
ODDA/Mainstreet Expenses 0.00 196.57 1,325.86 1,000.00 19.7% 
ODDA/Mainstreet Dues 0.00 250.00 250.00 300.00 83.3% 
EID Expense 0.00 147.44 7,374.00 0.00 0.0% 
EID Task Force Expense 0.00 36.95 524.95 0.00 0.0% 
ElD Expense-City Collection Fee 0.00 3,585.00 0.00 4,500.00 79.7% 
Annual Reports, proposal 0.00 0.00 0.00 0.00 0.0% 
Misc. Printing 0.00 0.00 0.00 0.00 0.0% 

Directory Printing 0.00 0.00 0.00 0.00 0.0% 
Parking Conun. 0.00 0.00 0.00 0.00 0.0% 

Transportation Coordinator 0.00 0.00 0.00 0.00 0.0% 
OSU Relations 0.00 0.00 70.58 200.00 0.0% 

Christmas Lights 0.00 0.00 0.00 200.00 0.0% 
Flower Baskets 0.00 0.00 0.00 200.00 0.0% 

Econ Devcl Alloc Prop 0.00 0.00 0.00 0.00 0.0% 
Downtown Strategic Plan 0.00 0.00 0.00 0.00 0.0% 

Design Aesthetics 0.00 0.00 70.59 0.00 0.0% 
Design Aesthetics-Reimbursement 0.00 0.00 0.00 0.00 0.0% 

Holiday Trolley 0.00 0.00 0.00 0.00 0.0% 
Fund Raiser 0.00 1,583.75 1,366.88 500.00 316.8% 
Total Programs 119.33 7,120.22 14,383.42 13,100.00 54.4% 
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Promotions 
Red, White & Blue 0.00 16,519.93 21,808.74 17,000.00 97.2% 
Promotions 0.00 1,603.33 3,709.13 1,500.00 106.9% 
Rhapsody in the Vineyard 7,896.84 23,447.71 23,750.15 26,000.00 90.2% 
OSU Promotions 0.00 0.00 126.00 200.00 0.0% 
Total Promotions 7,896.84 41,570.97 49,394.02 44,700.00 93.0% 

City Economic Development 
Economic Enhancement 46.11 1,140.31 2,974.07 0.00 0.0% 
Image Enhancement 0.00 2,133.78 2,850.61 0.00 0.0% 
Downtown Wayfinding Signs 0.00 0.00 0.00 0.00 0.0% 
Downtown Tree Lighting Program 0.00 0.00 0.00 0.00 0.0% 
Holiday Pole Decorations 0.00 0.00 0.00 0.00 0.0% 
Red, White & Blue 0.00 0.00 0.00 0.00 0.0% 
Website 0.00 0.00 0.00 0.00 0.0% 
Total City Economic Development 46.11 3,274.09 5,824.68 0.00 0.0% 

Total expense 18,348.10 141,573.27 170,370.83 190,120.00 74.5% 

Excess (deficit) income over expense 3,750.41 47,268.96 34,898.01 13,460.00 

Plus: Beginning restricted/unrestricted cash balance (364.14) 
Checking/Money Market 166,728.45 
Held in reserve-Contingency Fund 3,000.00 
Total beginning cash 169,364.31 

Net Excess (deficit) budgeted for 2012-2013 182,824.31 
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04/04/13 

Downtown Corvallis Association, Inc. 

ASSETS 
Current Assets 

Checking/Savings 

Balance Sheet 
As of March 31, 2013 

1010 · Cash - Umpqua Bank 
1015 · MMF- Umpqua Bank 
1050 · Cash - US Bank-EID 
1104 · MMF-Citizens-Design Committee 
1106 · Cash-Citizens-RW&B 
1109 · MMF-Citizens-Facade/Upper Floor 

1109-1 · Designated City Funds 
1109-2 · Undesignated Funds 

Total1109 · MMF-Citizens-Facade/Upper Floor 

Total Checking/Savings 

Other Current Assets 
1116 · Prepaid Expenses 

1120 ·Rent 

Total 1116 · Prepaid Expenses 

Total Other Current Assets 

Total Current Assets 

Fixed Assets 
1258 · Fixed Asset 
1259- Accumulated depreciation 

Total Fixed Assets 

Other Assets 
1500 ·Facade improvement loans 

1545 · Mod Pod 
1550 · Coleman - 2012 
1551 · Les & Barbara Boudreaux- 2012 

Total1500 ·Facade improvement loans 

1800 · Interior Development Loans 
1801 · Terzo 
1802 · Chris Martel Downtown Dental 
1803 · Mod Pod 
1804 · Many Hands 
1805 · Oregon Coffee 
1806 · Flat Tail 
1807 · Brew BQ 
1808 · Ron & Garnetta Day 

Total1800 ·Interior Development Loans 

Total Other Assets 

TOTAL ASSETS 

LIABILITIES & EQUITY 
Liabilities 

Current Liabilities 
Other Current Liabilities 

2111 · Pass-thru money 
2113 · Deferred RW&Biue 

2113-1 · Revenue 
2113-13 · Sponsors 
2113-14 ·Vendor 

Total 2113-1 · Revenue 

Total 2113 ·Deferred RW&Biue 

2115 - Gift certificates o/s 
2142 · Federal/FICA/Medicare 

Mar 31, 13 

21,402.24 
196,366.29 

7,182.63 
2,648.27 
4,235.19 

37,142.77 
207.29 

37,350.06 

269,184.68 

790.76 
----

790.76 

790.76 

269,975.44 

23,979.78 
-15,244.32 

8,735.46 

0.03 
2,519.53 
2,975.00 

5,494.56 

0.80 
5,349.56 

645.32 
0.05 

-0.02 
10,000.20 

6,333.39 
6,333.37 

200.00 
1,050.00 

28,662.67 

34,157.23 

312,868.13 

743.00 

1,250.00 

1,250.00 

1,268.44 
1,958.10 
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04/04/13 

Downtown Corvallis Association, Inc. 
Income Statement 

March 2013 

Ordinary Income/Expense 
Income 

General Revenue 
4110- EID Receipts 
4111 · EID Contributions 
4120- Membership dues 
4141 -Interest income 
4160- Miscellaneous 
4195 ·Rental Income- Sublet 

Total General Revenue 

Program Revenue 
4220 - Christmas lights 
4260 - Fund Raiser 
4265 · Fund Raiser- DT After Hours 

4265-1 · Entry Fees 
4265-2 · Bucket of Bucks 

Total 4265 · Fund Raiser- DT After Hours 

4310- Red, White & Blue 
4310-2 ·Gate 
4310-3 ·Sponsors 
4310-4 ·Vendor 
4310-5 · Miscellaneous 
4310-6 ·DCA Booth 
4310-7 · T-Shirts 

Total4310- Red, White & Blue 

Total Program Revenue 

Promotions Revenue 
4450 - Promotions 
4460 · Rhapsody in the Vineyard 

Total Promotions Revenue 

Total Income 

Expense 
Administration 

Personnel 
5105 · Personnel 
5120- Director-Medical Benefit 
5130- Director-Expense 
5150 -Volunteer expense 
5160 - Staff Development 
5180- Payroll Taxes 
5190- Workers Compensation 
5195 · IRA Expense 

Total Personnel 

Services and supplies 
5410- Accounting 
5430 - Bank charges 
5440 - Subscriptions 
5460 -Office supplies 
5470 - Permits & fees 
5480 - Postage 
5490- Rent 
5600 - Utilities 
5610- Miscellaneous 
5620 - Repair & service equip. 
5630 -Telephone/Pager 
5456 · Equipment Lease 

Total Services and supplies 

Mar 13 

5,036.43 
0.00 

1 '112.50 
17.26 

0.00 
410.00 

6,576.19 

10.00 
0.00 

0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

0.00 
158.32 

10.00 

0.00 

0.00 
15,354.00 

168.32 

15,354.00 

6,896.00 
429.00 

0.00 
103.22 

0.00 
817.61 

3.04 
188.80 

22,098.51 

8,437.67 

216.00 
6.00 

110.00 
37.40 
40.00 

0.00 
810.00 

65.31 
0.00 
0.00 

334.56 
228.88 

1,848.15 

Jul'12- Mar 13 

81,217.53 
1,500.00 

32,122.61 
162.38 
100.00 

3,670.00 

118,772.52 

12.50 
2,385.12 

1,166.00 
334.50 

1,500.50 

19,661.53 
3,925.00 
9,429.06 

50.00 
20.00 
20.00 

33,105.59 

37,003.71 

200.00 
32,866.00 

60,430.51 
3,014.80 

274.24 
1,434.49 

498.20 
5,275.32 

33,066.00 

188,842.23 

61.19 
--- 1,699.24 

72,687.99 

2,133.00 
6.00 

170.00 
625.16 
496.00 
293.35 

7,290.00 
645.11 
113.00 
158.31 

2,846.50 
2,143.57 

16,920.00 
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04/04/13 

Downtown Corvallis Association, Inc. 
Balance Sheet 
As of March 31, 2013 

2143 · State Withholding 
2144 · Federal Unemployment 
2145 · State Unemployment 
2146 ·Workers Compensation 

Total Other Current Liabilities 

Total Current Liabilities 

Total Liabilities 

Equity 
3312 - Reserved - City loan $ 
3318- Undesignated funds 
3311 · Designated -Christmas 
3900 · Retained Earnings 
Net Income 

Total Equity 

TOTAL LIABILITIES & EQUITY 

Mar31,13 

402.00 
44.45 

569.35 
16.52 

6,251.86 

6,251.86 

6,251.86 

71,300.00 
-3,835.80 
3,471.66 

188,411.45 
47,268.96 

306,616.27 

312,868.13 
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