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CITY OF CORVALLIS 
Public Participation Task Force Minutes 

May 22, 2014 

Members Present: Annette Mills, Vice Chair; Emily Bowling; Becki Goslow; Richard Hervey; Brenda VanDevelder; 
Penny York; Rocio Munoz 

Members Absent: Kent Daniels, Chair; George Brown; Lee Eckroth 
Staff: Mary Beth Altmann Hughes, Human Resources Director; Terry Nix, Scribe 
Visitors: Jim Day, Gazette-Times 

Agenda Item Key  Discussion Points Action
or Information Only

1.  Check in, introductions, ground rules The meeting began at 11:05 a.m. 
2.  Review today’s agenda: changes or 

additions
There were no changes. 

3.  Review/approve 5/8/14 meeting draft 
minutes 

Motion by Penny, seconded by Richard, 
to approve the minutes; motion passed 
unanimously.  

4.  Continue revising draft 
recommendations document for      
May 23 final to staff for inclusion in 
6/2/2014 City Council meeting packet 

Final review, revision and approval of 
the Guiding Principles and Boards & 
Commissions sections. 
Because one of the Mayor’s duties is to 
make appointments, the TF will 
recommend that departmental advisory 
committees be appointed by the Mayor 
and department head with approval by 
City Council.
A chart outlining the four types of 
committees helps provide clarity and 
will be included in the B&C section.   

Brenda will make changes to the 
document based on the discussion. 
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Final review, revision and approval of 
the Neighborhoods section.
Final review, revision and approval of 
the Cost Analysis section. 
There has been discussion about the 
annual allocation to the MLK 
Commission for an event. The event is 
included in their charge.  The TF will 
recommend that the MLK Commission 
meet with their Council standing 
committee to review the best use of 
funds and determine the amount of 
funding needed to meet their charge. 

5.  Community member comments or 
suggestions

There were no community comments. 

6.  Continue work on draft document Final review, revision and approval of 
the Appendices section.
The Current Boards & Commissions 
Cost Estimates table includes very 
rough cost estimates. Because a 
consistent methodology was not 
established for the development of 
these estimates, there is variation in 
how the figures were provided by staff.
The table shows that the City is 
spending a significant amount on B&C 
and provides a context for evaluating 
the recommendations. 

Brenda will make changes to the 
document based on the discussion. 
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The recommendations will include 
links to the survey raw data and 
minutes from the two public meetings.  
Themed comments from the second 
public meeting will be included in the 
recommendations document.   
The options Chart will be revised to 
include all of the options addressed in 
the recommendations. 

7.  Approve final PPTF recommendations 
document 

Motion by Brenda, seconded by Becki, 
to approve the recommendations of the 
Public Participation Task Force and 
forward them to the City Council; 
motion passed unanimously. 

8.  Timeline, responsibilities and roles for 
PPTF at June 2, 2014 City Council 
presentation.

Annette reported on meetings she and 
Kent have had with the City Manager, 
the Mayor, and some of the Councilors. 
The presentation to the City Council 
should take about 10 minutes with 
additional time for Q&A. 
The presentation will include an 
Introduction (Kent & Annette), 
Guiding Principles (Rocio & Becki), 
Boards & Commissions Process 
(Brenda & Kent), Neighborhood 
Association Process (Emily & George), 
and Closing (Kent & Annette).

Brenda will send out the presentation 
from the April 28th public meeting as a 
Google document so the group can edit 
it for use in the June 2 presentation to 
the City Council. 
TF members are also encouraged to 
attend the City Council work session on 
June 9. 
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There isn’t generally a time for public 
testimony at Council work sessions; 
however, it could be helpful if TF 
members are available at the work 
session to answer Council questions. 

7. Check-out:  Time well used? Everyone 
prepared? Everyone heard? Meeting 
process okay? What can be done better? 
Next meeting agenda items? 

8.  Adjournment  The meeting was adjourned at 1:15 p.m.

Respectfully submitted:  Annette Mills, Vice Chair 

ATTACHMENTS: 

Attachment A – Neighborhood survey results 
Attachment B – Boards and Commissions survey results 
Attachment C – Recommendations Document 
Attachment D - Feedback from Airport Commission 
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PUBLIC PARTICIPATION TASK FORCE 

Community member volunteers:

City Council volunteers: 

Staff volunteer:

PPTF 5-22-14 Minutes

Attachment C
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I.  DEFINITIONS

Advisory Board

City Council Liaison

City Council Standing Committee

Commission

Community Involvement and Diversity Advisory Board (CIDAB)

Departmental Advisory Committee

Registered Neighborhood Group (RNG)

Sunsetting

Task Force
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ACRONYMS 
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II. CITY COUNCIL S GOAL AND CHARGE TO THE 
PUBLIC PARTICIPATION TASK FORCE (PPTF)

GOAL:  

CHARGE TO TASK FORCE:
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COMMENT ON THE CHARGE:

Effectiveness

Efficiency
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III. GUIDING PRINCIPLES FOR PUBLIC ENGAGEMENT 
 

GUIDING PRINCIPLES
Collaborative Democracy

Diversity

Openness and Respect 

Inclusiveness

Accountability
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PRINCIPIOS FUNDAMENTALES  
Trabajo colaborativo en la Democracia

Diversidad

Transparencia y respeto  

Integraci n 

Obligaci n
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IV. BOARDS AND COMMISSIONS ORGANIZATION 
AND STRUCTURE 

 

Charge 1a:
 
No recommendation.

Charge 1b:

 
Recommendation:
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Charge 1c:

Recommendation:

Charge 1d: “
”

Recommendation A:

Airport Commission (AC).
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Arts and Culture Commission (ACC).

Bicycle and Pedestrian Advisory Commission (BPAC).  

Board of Appeals (BA)

Budget Commission (BC).
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Capital Improvement Program Commission (CIP).

Citizens Advisory Commission on Transit (CACOT). 

Commission for Martin Luther King Jr. (CMLK).
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Commission on Civic Beautification and Urban Forestry (CBUF). 

Committee for Citizen Involvement (CCI). 

 

• Community Police Review Board (CPRB).

 

 
Downtown Commission (DC).  

Downtown Parking Commission (DPC).  
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Economic Development Commission (EDC).  

Historic Resources Commission (HRC) Planning Commission (PC).  

Land Development Hearings Board (LDHB).  

Public Art Selection Commission (PASC).  

Watershed Management Advisory Commission (WMAC).  
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Recommendation B:  

:
o
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’
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Charge 2a :  

 
Recommendation: 

Charge 2b: 

 
Recommendation:

Charge 2c:

 
 
Recommendation:  

Charge 2d:

 
Recommendation:  
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Charge 2e:

 
Recommendation:

Charge 2f:
 
Recommendation

Charge 3:

 

 

Recommendation A
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Recommendation B1:  

Recommendation B2:
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Recommendation C: 

Charge 4:
 
Recommendation:  
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Charge 5: See Access and Opportunities Section V 
  
Charge 6a:

Charge 6b:  

Recommendation A:  

Recommendation B:

Recommendation C:

Recommendation D:

Charge 7:
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Charge 8: See Neighborhoods, Section VI 
 
 

V.  ACCESS AND OPPORTUNITIES 

Charge 5:

Recommendation:  

Recommendations for Collaborative Democracy:   
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Recommendations for Diversity: 

Charge 5b:

Recommendations for Openness and Respect: 

 

“ ”
 

’
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Recommendation for Inclusiveness:

   

•
 

•  

 

Recommendation for Accountability:
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VI. NEIGHBORHOODS 

Charge 8:

’

’
’   

Focus  
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I. Sustaining Active Neighborhoods  
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Primary recommendations to sustain active neighborhoods

Free meeting space was the most 
popularly requested resource in our survey of current neighborhood leaders (Appendix 
IV).  
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Secondary recommendations to sustain active neighborhoods: 
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II. Connecting Neighbors to Neighbors

’

Electronic connections recommendations 
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III. Partnering With Each Other and The City  

Recommendations: 
 

Fifty-eight percent 
of our survey respondents were interested in these meetings see Appendix IV).
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Recommendations:  
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VII. COST ANALYSIS AND IMPLICATIONS 
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Appendix I 
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’
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II. Current Board and Commissions Cost Estimates 
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III. Board and Commission Survey Summary and Raw Data 
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IV. Neighborhood Groups Survey Summary and Raw Data 

-
-
-

-

-
-
-
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V.  Board and Commissions Changes:  Options Chart 
 

BOLD

Option A Option B No changes

Total Total ,

Arts & Culture Advisory Board 

 
Community Involvement and Di-
versity Advisory Board 

Civic Beautification & Urban For-
estry Departmental Advisory 

Arts and Culture Advisory Board

 
Community Involvement and Di-
versity Advisory Board 

Civic Beautification & Urban For-
estry Departmental Advisory 
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Option A Option B No changes

CIP Departmental Advisory 

Multi-Modal Transportation Ad-
visory Board 

 
Planning Commission

Water Systems Advisory Board

CIP Departmental Advisory  

 
Planning Commission

 

 
Water Systems Advisory Board

Economic Development Advisory 
Board 

Airport Departmental Advisory  
 

 
Downtown Advisory Board

Economic Development Advisory 
Board
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VI. Example of suggested minute taking format and orientation 
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Appendix VII 
Board/Commission Annual Report and Proposed Work Plan Template 

 
(Date) Corvallis (name of advisory board/commission/TF) 

Annual Report and Proposed Work Plan: 

Members: 
Staff/ Council Liaisons: 
  
Purpose/Mission (from enabling ordinance): 

 
Prior Year Report: 

 
Next Year Proposed Work Plan: 

Resources: 
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Appendix VIII 
Minutes from PPTF Public Meetings 
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Appendix IX 
Parking Lot 
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Appendix X 
Other 

 
Recipient list, draft PPTF recommendations: 



         PPTF 5/22/14 meeting 
         Attachment D 

_____________________________________________
From: Altmann Hughes, Mary Beth  
Sent: Tuesday, May 20, 2014 11:52 AM 
To: Scherf, Lisa 
Cc: Mason, Dan; Holzworth, Carla; 'Kenton Daniels' 
Subject: RE: Feedback from Airport Commission 

Hi Lisa,

One of the Airport Commissioners (Rod Berklund) emailed me and stated that this occurred. The email
was sent to Kent Daniels and he sent to the full PPTF and Carla should now have the email to include
with PPTF minutes.

Thanks for sending this my way to ensure we had the feedback!

MB

_____________________________________________
From: Scherf, Lisa  
Sent: Tuesday, May 20, 2014 11:49 AM 
To: Altmann Hughes, Mary Beth 
Cc: Mason, Dan 
Subject: Feedback from Airport Commission 

Hi Mary Beth,

I believe there is one final meeting of the PPTF. As I’m reviewing the Airport Commission minutes
from May 6, it occurred to me that we may not have passed along the recommendation from the
Commission. Dan has been on vacation and is out now, and I’ll be out soon for lunch and afternoon
meetings and will not see Dan, so at the risk of possible duplication if he already sent you this, here
you go:

Commissioner Zoeller made a motion to recommend that the Airport Commission remain as it is 
and to recommend that a position be created in the Airport Commission to be a liaison to the 
Economic Development Commission and that that position be rotated quarterly between Airport 
Commission members. Commissioner Parson seconded the motion, which passed unanimously.

Thanks~
Lisa

Lisa Scherf, P.E.
Transportation Services Supervisor
City of Corvallis Public Works
541 754 1759


