
 

 
ADMINISTRATIVE SERVICES COMMITTEE 

 
Agenda 

 
Wednesday, September 17, 2014 

3:30 pm 
 

Madison Avenue Meeting Room 
500 SW Madison Avenue 

 
 
 
 
Discussion/Possible Action I. Visit Corvallis Fourth Quarter Report (Attachment) 

Discussion/Possible Action II. Downtown Corvallis Association Economic 
Improvement District Fourth Quarter Report 
(Attachment) 

Discussion/Possible Action III. Public Defender Pay (Attachment) 

Discussion/Possible Action IV. Transportation Maintenance Fee Rate Structure 
Review (Attachment) 

Discussion/Possible Action V. Status of Renaming Advisory Boards, Commissions, 
and Committees Update (Attachment) 

Information VI. Other Business 

 
 
 
    Next Scheduled Meeting 
    Wednesday, October 8, 2014 at 3:30 pm 
    Madison Avenue Meeting Room, 500 SW Madison Avenue 
 
    Agenda 
    Fourth Quarter Operating Report 

Council Policy Review and Recommendation: 
 92-2.01, "Meeting Procedures" 
  



MEMORANDUM 

DATE: September 2, 2014 ! 
Administrative Services Committee TO: 

FROM: Tom Nelson, Economic Development Manager 
SUBJECT: Fourth Quarter Fiscal Year 2013-14 Visit Corvallis rogram Review 

I. Issue 
Review and acceptance of the Visit Corvallis fourth quarter report for Fiscal Year 
2013-14. 

II. Background 
The Visit Corvallis funding total for Fiscal Year 2013-14 was $388,350. This 
amount represents the dedicated 30 percent of the Transient Occupancy Tax 
(TOT) received by the City in calendar year 2012. The agency received $97,092 
in the fourth quarter. The City's contract with Visit Corvallis requires the agency 
to submit quarterly reports of its activities. 

Ill. Discussion 
Attached is the fourth quarter report submitted by Visit Corvallis (Attachment A). 
The Visit Corvallis Financial Statements (Attachment B) were reviewed by the 
City's Finance staff and found to be in compliance with their agreement with the 
City (Attachment C). 

Visit Corvallis was provided with a copy of this report and has been invited to 
attend and address the Administrative Services Committee. 

IV. Action Requested 
Review the report and recommend to Council acceptance of the Visit Corvallis 
fourth quarter report for Fiscal Year 2013-14. 

REVIEW AND CONCUR: REVIEW AND CONCUR: 



Executive Director’s Report 
Occupancy was down in April by 1.2 percent, as was ADR 

(average daily rate), by 3.3 percent. The months of May and June 
were way up over last year. May saw a 12.4 increase in occupancy 
and a 2.0 increase in ADR and June figures were also positive with 
a 4.8 increase in occupancy and a 4.0 increase in average daily 
rate.

Fourth Quarter Highlights

In April, I was appointed by the Willamette Valley Visitor 
Association Board to be the point person for Feast Portland. 
Feast Portland is a huge “foodie” event in Portland with many 
activities and venues over a four day period in September. This 
year we are sponsoring a chef station at the Oregon Grand Tasting 
event on Friday and Saturday. Each of our six areas will have the 
opportunity to showcase a chef from our area.

In late April staff attended the Annual Governor’s Conference 
on Tourism. Visit Corvallis also participated in a joint booth with 
OSU Conference Services, CH2M Hill, Hilton Garden Inn, and 
Concierge to Go to showcase all that Corvallis has to offer.

Staff also met with the School of Agriculture to see if there are 
ways that we can work together.

I met with staff from Parks & Recreation to secure a multi-day 
state swim meet for February 2015.

We created a Festival & Events Committee to create standards 
for eligible marketing funds from Visit Corvallis, tied to room 
nights that those events bring in. Our hope is to bring in some 
new events that will result in more nights for Corvallis.

In June we hosted a free-lance travel writer named Jenny Block 
and we have already seen one article appear in Curve magazine.

We are working with staff at OSU to create a new food-related 
event in 2016 that will result in additional overnight stays as well.

Visitors Information Report
During the months of April, May and June, 2014, we greeted 

693 walk-in visitors requesting information on Corvallis, the 
Willamette Valley and the rest of the state. We distributed 4,300 
visitor guides, and 1,100 Corvallis/Benton County maps to the 
Corvallis lodging properties, OSU and various other Corvallis 
businesses upon request.

Lead requests for our visitor guide that were received through 
VisitCorvallis.com, OregonWineCountry.org, and leads received 
in response to advertisement by both organizations totaled 9,071 
(this includes the number of views each organizations online 
guides received). Relocation packet requests received through 
VisitCorvallis.com totaled 22 for the Quarter.

Eight hundred and eighty Table Tents promoting Corvallis and 
Benton County events during the months of April, May, June, 

July and August were distributed to local restaurants and various 
businesses throughout Corvallis.

Social and Digital Media Report
VisitCorvallis.com had 52,979 visitors between April and June, 

up almost 21% over last year. We had 122,843 page views in the 
fourth quarter, down almost 9% from last year, and the average 
visitor viewed about 2.3 pages per visit, down 25% from last year. 
Our bounce rate (visits in which the person left the site after 
viewing a single page) is up 20% from last year.

We removed a “related article” plugin, a feature that directed 
users to additional articles on a similar topic, from our website 
because it was broken. This may account for some of the visit 
or number changes. We’re looking for a new plugin that works 
properly, to replace the one we removed.

Our top five traffic-referring sites this quarter were, in order from 
most to least, Facebook’s mobile site, our Tumblr blog, Facebook.
com, CorvallisOregon.gov, and i.facebook.com. I believe that 
last one is one of Facebook’s mobile apps, although I’m unable to 
determine which one. 

Our most popular pages, not including our home page, were 
the events calendar, our “Things to Do” landing page, our “Seven 
Wonders of Corvallis” campaign page, the Corvallis Farmers 
Market listing on our events calendar, and our “Dining” landing 
page. This is a bit of a shift in our popular pages, which usually 
center around hotels and restaurants. The shift is likely related to 
the popularity of the Tumblr blog, which links out to calendar 
events.

We sent 13,470 outclicks to our members and area businesses 
this quarter, up almost 1,000 clicks from last year. The top five 
receivers of traffic were “En Tequila Es Verdad,” a geology blogger 
who wrote a great article on Marys Peak that proved popular with 
our readers, LocallyGrown.org, Corvallis Comfort Suites, Alder 
Creek Cottage and the Hilton Garden Inn.

Our Facebook Page’s post reach, or the amount of users who 
see each post, continues to average around 7,000 per day, with 
spikes over 20,000 per day for paid campaigns. Our engagement 
remains robust, especially on promoted posts, and impressions 
(people who have seen an individual post) are averaging 2,400 per 
post, with spikes to 6,000 for viral posts. We also benefited from a 
mention by Ellen DeGeneres’ Twitter account, which was shared 
on our Corvallis Maven Facebook page and went wildly viral.

Our Twitter accounts sent 343 clicks back to our site and other 
brand awareness media. Pinterest generated 130 impressions, and 
bit.ly reports about 2,600 click-throughs on links shared using 
their url shortener. We’ve had 17,424 views of our YouTube videos 
this quarter, a huge gain from last quarter, thanks in large to our 
popular 7 Wonders campaign. Google+ and Foursquare activity 
remain negligible, and as of yet, there are no analytics available 
for Instagram.

Visit Corvallis
Quarterly Community Report - April, May, June 2014

ATTACHMENT A



Visit Corvallis
Quarterly Community Report - April, May, June 2014

Brand Awareness Engagement Conversion
Apr-13 11,304 10,657 3,451
Apr-14 22,216 17,764 5,146
May-13 21,329 8,568 4,938
May-14 24,395 32,159 5,256
Jun-13 24,682 18,198 5,319
Jun-14 23,439 14,222 4,615

Our Brand Awareness, Engagement and Conversion metrics all indicate that we’re up overall this year over last, 
although we have seen some losses this June over last June. That may be due to the da Vinci Days Festival taking 
a break this year, eliminating one of our big summer traffic drivers.



 
Fourth Quarter Report 

 
 

(April through June, 2014) 

ATTACHMENT B



Jun 30, 14

ASSETS
Current Assets

Checking/Savings
Checking - OSUFCU 65,253.38
Money Market-OSUFCU 20,496.14
Paypal Checking 463.45
Savings - OSUFCU 5.00

Total Checking/Savings 86,217.97

Accounts Receivable
Accounts Receivable 445.74

Total Accounts Receivable 445.74

Other Current Assets
Petty Cash 40.00

Total Other Current Assets 40.00

Total Current Assets 86,703.71

Fixed Assets
Accumulated Depreciation -1,997.98
Office Equipment & Furniture 12,147.30

Total Fixed Assets 10,149.32

Other Assets
Rent Deposit 1,700.00

Total Other Assets 1,700.00

TOTAL ASSETS 98,553.03

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

*Accounts Payable 3,570.56

Total Accounts Payable 3,570.56

Other Current Liabilities
Corvallis Book Sales 40.00
Payroll Liabilities -195.00
Payroll liabilities - Other 5,234.21
Payroll tax liabilities 5,858.50

Total Other Current Liabilities 10,937.71

Total Current Liabilities 14,508.27

Total Liabilities 14,508.27

Equity
Net Assets 112,731.18
Net Income -28,686.42

Total Equity 84,044.76

TOTAL LIABILITIES & EQUITY 98,553.03

10:24 AM Visit Corvallis

07/31/14 Balance Sheet
Accrual Basis As of June 30, 2014
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Apr - Jun 14

Ordinary Income/Expense
Income

City of Corvallis 97,092.00
Relocation Packets 36.00
Souvenir Income 20.00

Total Income 97,148.00

Expense
Administration 12,993.15
Ask MPP 180.68
Ask Todd 3,995.64
Conferences/Education 659.57
Marketing/Advertising 26,382.50
Marketing/Community Relations 430.07
Marketing/Contract Services 1,950.00
Marketing/Festivals 1,255.58
Marketing/Internet 933.44
Marketing/Media Relations 120.00
Marketing/Postage-Shipping 9,768.55
Marketing/Printing 112.50
Marketing/Promotions -6.14
Marketing/Research 1,312.50
Marketing/Sales Trips 121.71
Marketing/Sports Grants 850.00
Marketing/Telephone 125.52
Marketing/Tours 35.00
Marketing/Visitor Services 1,347.06
Payroll Expenses 34.80
Personnel 51,272.24

Total Expense 113,874.37

Net Ordinary Income -16,726.37

Net Income -16,726.37

10:33 AM Visit Corvallis

07/31/14 Profit & Loss
Accrual Basis April through June 2014
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Apr - Jun 14 Apr - Jun 13 $ Change % Change

Ordinary Income/Expense
Income

City of Corvallis 97,092.00 92,830.00 4,262.00 4.6%
Co-op Advertising Revenues 0.00 1,802.50 -1,802.50 -100.0%
Co-op Promotions Income 0.00 100.00 -100.00 -100.0%
Income/Misc 0.00 -177.19 177.19 100.0%
Interest Income 0.00 34.92 -34.92 -100.0%
Membership 0.00 131.25 -131.25 -100.0%
Relocation Packets 36.00 9.00 27.00 300.0%
Souvenir Income 20.00 0.00 20.00 100.0%

Total Income 97,148.00 94,730.48 2,417.52 2.6%

Expense
Administration 12,993.15 9,378.05 3,615.10 38.6%
Ask MPP 180.68 0.00 180.68 100.0%
Ask Todd 3,995.64 0.00 3,995.64 100.0%
Bad Debt 0.00 661.80 -661.80 -100.0%
Conferences/Education 659.57 1,527.61 -868.04 -56.8%
Marketing/Advertising 26,382.50 14,101.53 12,280.97 87.1%
Marketing/Community Relations 430.07 661.95 -231.88 -35.0%
Marketing/Contract Services 1,950.00 3,700.00 -1,750.00 -47.3%
Marketing/Entertainment 0.00 218.03 -218.03 -100.0%
Marketing/Festivals 1,255.58 1,231.62 23.96 2.0%
Marketing/Internet 933.44 394.69 538.75 136.5%
Marketing/Media Relations 120.00 0.00 120.00 100.0%
Marketing/Postage-Shipping 9,768.55 2,066.66 7,701.89 372.7%
Marketing/Printing 112.50 306.95 -194.45 -63.4%
Marketing/Promotions -6.14 1,164.97 -1,171.11 -100.5%
Marketing/Research 1,312.50 0.00 1,312.50 100.0%
Marketing/Sales Trips 121.71 -450.00 571.71 127.1%
Marketing/Sports Grants 850.00 2,616.23 -1,766.23 -67.5%
Marketing/Telephone 125.52 169.14 -43.62 -25.8%
Marketing/Tours 35.00 0.00 35.00 100.0%
Marketing/Visitor Services 1,347.06 2,148.04 -800.98 -37.3%
Payroll Expenses 34.80 26.10 8.70 33.3%
Personnel 51,272.24 42,673.62 8,598.62 20.2%

Total Expense 113,874.37 82,596.99 31,277.38 37.9%

Net Ordinary Income -16,726.37 12,133.49 -28,859.86 -237.9%

Other Income/Expense
Other Income

Gain/Loss on Sale of Assets 0.00 -3,450.00 3,450.00 100.0%

Total Other Income 0.00 -3,450.00 3,450.00 100.0%

Net Other Income 0.00 -3,450.00 3,450.00 100.0%

Net Income -16,726.37 8,683.49 -25,409.86 -292.6%

10:31 AM Visit Corvallis

07/31/14 Profit & Loss Prev Year Comparison
Accrual Basis April through June 2014

Page 1
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Finance Department
500 SW Madison Avenue

Corvallis, OR  97333 
541-766-6990
541-754-1729

                                                                

 MEMORANDUM 

8/22/14 

TO:   Tom Nelson, Economic Development 

FROM:  Julian Contreras, Financial Services Manager 

SUBJECT: Visit Corvallis Financial Report – Fourth Quarter, FY 13/14 

This review consists of inquiries and analytical procedures and is very limited in nature. The financial 
statements have not been reviewed by a Certified Public Accountant and are the representation of the 
management of Visit Corvallis.  Visit Corvallis uses the accrual method of accounting. 

During the fourth quarter of fiscal year 2013/2014, Visit Corvallis reported revenues of $97,148 and 
expenditures of $113,874, resulting in net loss of $16,726.  Visit Corvallis maintains a strong cash 
position, with current assets totaling $86,704 and current liabilities of $14,508. 

The City of Corvallis budgeted $388,350 for Visit Corvallis for fiscal year 2013/2014 in monthly payments 
of $32,362 with a final payment of $32,368. The City has funded a total of $97,092 in the fourth quarter, 
which has been accurately accounted for on the Visit Corvallis report.  The City funding represents over 
99% of all revenue for the quarter.  

Acceptance of the Visit Corvallis quarterly report is recommended.     

ATTACHMENT C



DATE: 
TO: 
FROM: 
SUBJECT: 

I. Issue 

MEMORANDUM 

September 17, 2014 
Administrative Services Committee , } ,t/ // 
Ken Gibb, Community Development Director ~ /~ 
Downtown Corvallis Association Fourth Quarter FY 13-14 
EID Program Review 

Review and acceptance of Downtown Corvallis Association's Economic Improvement District 
Program fourth quarter report for FY 13-14. 

II. Background 

The City Council, on July 16, 2012, approved Ordinance 2012-14, amending Municipal Code 
Chapter 10.07 (Economic Improvement District), establishing a boundary, and imposing 
assessments on property within the Downtown Voluntary Economic Improvement District (EID). 
Funds collected by the City are passed through to Downtown Corvallis Association (DCA). The 
EID provides specific benefits to the members of the District by promoting commercial activity 
and public events in the downtown. The City billed participants in FY 13-14 for $83,244.39. Total 
pass through payments received totaled $79,890.73, including $2,275.62 from lien payoffs that 
were applied in previous fiscal years. A balance of $5,629.28 remained unpaid in FY 13-14, 
and, pursuant to Section1 0.07.140 of the City's Municipal Code, the unpaid portion of the final 
assessment each year is entered into the City's docket of liens. The balance of liens at the end 
of FY 13-14 was $22,653.03. 

The Community Development Department administers the invoicing of EID participants, the 
"pass-through" payment of these program funds to the Downtown Corvallis Association (DCA), 
as well as the contract with the DCA. In support of these City services, the DCA pays an annual 
fee of $3,585. The contract requires that the DCA provide quarterly financial reports to the City 
that provide at a minimum, 1) a balance sheet as of the last day of the quarter, 2) a comparison 
of actual revenues and expenses through the quarter and 3) a brief summary of services 
performed. Attached is the fourth quarter report submitted by "the DCA (Attachment A). The 
DCA has been provided with a copy of this report and invited to attend and address the 
Committee. 

IV. Action Requested 
That the Administrative Services Committee consider this report and recommend City Council 
approve acceptance of the Downtown Corvallis Association's FY 13-14 EID Program fourth 
quarter report. 

REVIEW AND CONCUR: 
"'~ l 



A Main Street Community 
460 SW Madison, Suite 9 

Corvallis OR 97333 
PO Box 1536 

Corvallis OR 97339 
(541) 754-6624 

FAX (541) 758-4723 
www.downtowncorvallis.org 

Board Members 
Liz Coulombe, President 

Citizens Bank 
Fred Edwards, Vice-President 

Knight Vision Security 
Steve Hessel, Treasurer 

Downrown Property Owner 
John Coleman, Secretary 

Coleman Jewelers 
Greg Teune, 

Holiday Inn Express 
Luisa Arreola, 

Footwise 
Elizabeth Foster, 

Town & Country Realty 
Randy Joss, 

KEZI9 
Jennifer Moreland, 
Zooeys!Heartland 
John Semadeni, 

Corvallis Cyclery 

Joan Wessell, 
Executive Director 

joan @downtowncorvallis .org 

Ex-Officio 
City Council 

Corvallis Police Dept. 
Corvallis Tourism 

City Planning 
Corvallis Chamber 

Corvallis Econ. Dev. 

To: City of Corvallis Planning Department 
From: Joan Wessell, Executive Director 

The Downtown Corvallis Association 
Date: 30 June 2014 
Subject: 2013-2014 4th Quarter Report and 

20 12-2017 Economic Improvement District 

The Downtown Corvallis Association (DCA) continues working to 
maintain, support and ensure the health and livability of Downtown 
Corvallis, "the community's core", by orchestrating such activities as 
recruiting complementary businesses, advocating for businesses, 
presenting events to attract visitors (putting "heads in beds"), granting 
building improvement loans, and working with City departments and 
staff. In addition, the Executive Director serves as liaison for 
Downtown businesses, & business recruits interacting with various 
City departments, serving as liaison for Downtown businesses, 
business owners, community members, etc. 

During this 4th quarter, the DCA hosted 30, organizational meetings 
and/or events including: monthly Membership & Board Meetings (all 
of which were focused on addressing illegal/threatening behavior 
being experienced in Downtown)- we had speakers from the CPD, 
the Homeless Shelter Coalition, Community Outreach, representatives 
to keep Members informed about issues affecting Downtown and 
provide Members an opportunity for feedback; Downtown After 
Hours networking socials giving Members an opportunity to become 
better acquainted; planning meetings to discuss/resolve issues arising 
in Downtown requiring DCA's attention; meet and interact with 
community organizations, business groups and many, many more! 
The DCA continues offering n'lonthly Downtown Red Carpet 
Welcomes to salute new Downtown businesses/owners who have 
selected Downtown as home for their enterprise. This extensive list is 
not exhaustive, but the DCA has countless requests from community 
members, and we stay EXTREMELY busy delivering services! 

The DCA is currently working on recruiting and/or identifying 
"perfect" locations for 3 businesses. Each of the locally-owned 
businesses will help retain more dollars in the local economy. The 
DCA continues communicating with developers of the JAX & the 
proposed Downtown hotel. The DCA is confident that both projects 
will add to the prosperity of Downtown Corvallis! 

With updates provided by City staff on EID collections, the DCA is 
able to reach out to EID pmiicipants communicate on status of their 
payments. In doing so, the DCA stays focused on helping prevent 
their property from a potential lien. 

The DCA appreciates City Staffs sending EID assessment 
information and collecting/passing through those payments. 

"To improve and promote the economic, aesthetic and cultural vitality of Downtown Corvallis as a ref{ional center" 

ATTACHMENT A -1 



Expense 
Administration • Personnel 

Personnel 6,485.70 80,574.74 79,815.51 79,000.00 102.0% 
Accroed Vacation Expense 0.00 0.00 8,620.80 0.00 0.0% 
Director • Medical Benefit 534.00 4,176.60 3,792.50 4,000.00 104.4% 
Director - Expense 0.00 0.00 274.24 2,000.00 0.0% 
Contract Labor 0.00 0.00 0.00 2,000.00 0.0% 
Staff Expenses 0.00 0.00 0.00 2,000.00 0.0% 
Volunteer- Expense 97.41 1,796.73 1,686.85 4,000.00 44.9% 
Staff Development 0.00 77.15 1,040.16 2,500.00 3.1% 
Payroll taxes 574.13 7,281.37 7,212.94 7,800.00 93.4% 
Workers Compensation 3.40 200,01 214.31 320.00 62.5% 
IRA Expense 188.80 2,265.60 2,265.64 2,400.00 94.4% 
Total Personnel 7,883.44 96,372.20 104,922.95 106,020.00 90.9% 

Adrniniwation - Services & Supplies 
Accounting 173.90 2,443.35 2,676.00 3,000.00 81.4% 
Accounting Review 0.00 1,860.00 0.00 2,300.00 80.9% 
Bad Debt 0.00 0.00 0.00 0.00 0.0% 
Bank Charges 0.00 15.54 !8.00 10.00 155.4% 
Subscriptions 0.00 372.80 372.80 350.00 106:5% 
Insurance 428.00' 428.00 628.00 1,200.00 35.7% 
Equipment Replacement 0.00 0.00 0.00 1,800.00 0.0% 
Equipment Lease 233.21 2,847.56 2,830.21 2,900.00 98.2% 
Office Supplies 31.34 960.36 640.16 1,500.00 64.0% 
Pennits & Fees 45.00 678.00 621.00 620.00 109.4% 
Postage 59.89 768.17 292.20 650.00 118.2% 
Rent 810.00 9,720.00 9,720.00 9,600.00 101.3% 
Utilities 66.85 769.83 832.89 850.00 90.6% 
l\iiscellaneous 10.89 103.68 146.26 200.00 51.8% 
Repair & Service Equipment 2.91 44.93 158.31 500.00 9.0% 
Telephone/Cell 172.60 4,227.04 3,681.02 3,700.00 114.2% 
Depredation 0.00 0.00 1,607.59 0.00 0.0% 
Total Services & Supplies 2,034.59 25,239.26 24,224.44 29,180.00 86.5% 

Pcograms 
Membership Drive 10.89 206.77 304.35 300.00 68.9% 
Red Carpet Welcome 0.00 119.12 0.00 100.00 119.1% 
Downtown Updates 0.00 0.00 0.00 0.00 0.0% 
Website Updates 0.00 0.00 0.00 0.00 0.0% 
Meetings & Public Relations 86.52 1,578.57 1,203.89 1,500.00 105.2% 
Design Committee 0.00 0.00 0.00 0.00 0.0% 
Design Comm..ittee-r\wards 0.00 83.07 29.98 100.00 83.1% 
Mainstreet Expenses 0.00 836.28 593.79 800.00 104.5% 
Mainstreet Dues 0.00 250.00 583.77 300.00 83.3% 
EID Expense 0.00 246.88 270.S8 0.00 0.0% 
EID Task Force Expense 0.00 0.00 36.95 0.00 0.0% 
EID Expense-City Collection Fee 0.00 3,585.00 3,585.00 4,500.00 79.7% 
;\nnual Reports, proposal 0.00 0.00 0.00 0.00 0.0% 
Misc. Printing 0.00 0.00 0.00 0.00 0.0% 
Directmy Printing 0.00 0.00 0.00 0.00 0.0% 
OSU Rebcions 0.00 103.07 0.00 100.00 103.1% 
Cluistmas Lights 0.00 0.00 0.00 100.00 0.0% 
Flower Baskets 0.00 18.62 0.00 0.00 0.0% 
Design Aesthetics 0.00 0.00 0.00 0.00 0.0% 
Design Aesthetics-Reimbursement 0.00 0.00 0.00 0.00 0.0% 
Fund Raiser o.oo 2,015.57 1,583.75 500.00 403.1% 
Economic/Image Enhancement 19.51 2,377.49 62.64 0.00 0.0% 
Total Programs 116.92 11,420.44 8,255.00 8,300.00 137.6% 

ATTACHMENT A- 3 



07/08/14 

Downtown Corvallis Association, Inc. 

ASSETS 
Current Assets 

Checking/Savings 

Balance Sheet 
As of June 30, 2014 

1010 ·Cash· Umpqua Bank 
1015 • MMF. Umpqua Bank 
1050 ·Cash· US Bank-EID 
1104 · MMF-Citlzens-Design Committee 
1106 · Cash-Citizens-RW&B 
1109 • MMF-Citizens-Facade/Upper Floor 

1109·1 ·Designated City Funds 
11 09·2 • Undesignated Funds 
11 09 • MMF-Citizens-Facade/Upper Floor • Other 

Total11 09 • MMF-Citizens·Facade/Upper Floor 

Total Checking/Savings 

Other Current Assets 
1116 • Prepaid Expenses 

1120 • Rent 

Total1116 • Prepaid Expenses 

Total Other Current Assets 

Total Current Assets 

Fixed Assets 
1258 ·Fixed Asset 
1259 ·Accumulated depreciation 

Total Fixed Assets 

Other Assets 
1500 ·Facade improvement loans 

1551 • Les & Barbara Boudreaux· 2012 

Total1500 · Facade improvement loans 

1800 ·Interior Development Loans 
1806 ·Flat Tail 
1807 • Brew BQ 
1808 · Ron & Gametta Day 
1809 ·Aqua 

Total1800 •Interior Development Loans 

Total Other Assets 

TOTAL ASSETS 

LIABILITIES & EQUITY 
Liabilities 

Current Liabilities 
Other Current Liabilities 

2111 · Pass-thru money 
2113 • Deferred RW&Biue 

2113-1 ·Revenue 
2113-12 ·Gate & Souvenlers 
2113-13 ·Sponsors 
2113-14 ·Vendor 
2113-15 • Miscellaneous 

Total 2113-1 · Revenue 

2113-2 • Expenses 
2113-22 · Entertainment 
2113·24 · Miscellaneous 

Total2113-2 ·Expenses 

Total 2113 ·Deferred RW&Biue 

Jun 30, 14 

17,811.90 
187,223.33 

7,183.43 
2,674.60 

19,614.01 

56,515.85 
208.06 

·2.71 

56,821.20 

291,328.47 

350.20 ----------
350.20 

----=3~50.20 

291,678.67 

13,750.39 
-11,004.87 

2,745.52 

350.00 

350.00 

5,000.25 
1,333.44 
1,333.42 
6,667.04 

14,334.15 
----··---------------------·--·· --------~-~--

20.00 
3,885.00 
5,175.00 

280.00 

14,684.15 

309,108.34 

68.45 

9,360.00 

-2,020.00 
-600.00 

-2,620.00 

6,740.00 

ATTACHMENT A- 5 
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Downtown Corvallis Association, Inc. 

Ordinary fncoms/Expense 
Income 

General Revenue 
4110 • ElD Receipts 
4111 ·Improvement Contrtbutlons 
4120 • Membarshlp dues 
4141 -Interest Income 
4160 ·Miscellaneous 
4195 ·Rental Income -Sublet 

Total General Revenue 

Program Revenue 
4260- Fund Raiser 

4260-1 • Fundralser 
4260-2 · Snowflakes 

Total4260- Fund Raiser 

4265 • Fund Raiser· DT After Hours 
4265-1 • Entry Fees 
4265·2 · Bucket of Butks 

Income Statement 
June 2014 

Jun 14 

12,567.43 

000 
0.00 

50,00 
22.50 

0.00 
400.00 

14.46 
0.00 

410.00 

13,391.89 

0.00 

Total4265 · Fund Raiser. DT After Hours 

4310 ·Red, White & Blue 

72.50 

4310-1 ·Beer 
4310·2 ·Gale 
431 O-J • Sponsors 
4310-4 ·Vendor 
4310-6 • DCA Booth 

Total4310. Red, While & Blue 

0.00 
0.00 
0.00 
0.00 
0.00 

0.00 

Jul'13 -Jun 14 

78,728.42 
800.00 

34,182.75 
162.52 

0.14 
4,930.00 

343.34 
2,330.00 

118,803.83 

2,673,34 

1,602.00 
305.00 

1,907.00 

5,521.00 
9.871.81 
6.360.00 
7.220.99 

850.00 

29,823.80 

Total Program Rovonuo 72.50 34,404.14 

Promotions Revenue 
4460 · Rhapsody In the VIneyard 0.00 32,511.00 

To1al Promotions Revenue 0.00 32.511.00 

Total Income 

Expense 
Administration 

Personnel 
5105 · Personnel 
5120. Dlrector-Med1cal Sonant 
5150. Volunteer expense 
5160 • Staff Development 
51110 ·Payroll Taxes 
5190 ·Workers Compensation 
5195 • IRA Expense 

Total Personnel 

Services and supplies 
5410 ·Accounting 
5415 ·Accounting Review 
5430 • Bank charges 
5440 ·Subscriptions 
5450 -Insurance 
5460 • Office suppRes 
5470. Permits & fees 
5480- Postage 
5490 ·Rent 
5600. Utilities 
5610 • Miscellaneous 
5620 • Repair & service equip. 
5630 • Talaphone/Cell 
5456 · Equipment Lease 

13,464.39 

6,485.70 
534.00 
97.41 
0.00 

574.13 
3.40 

186.80 

7,683.44 

173.90 
0.00 
0.00 
0.00 

426.00 
31.34 
45.00 
59.89 

810.00 
66.85 
10.89 

2.91 
172.60 
233.21 

80,574.74 
4,176.60 
1,796.73 

77.15 
7,281.37 

200.01 
2,265.60 

185,718.97 

96,372.20 

2,443.35 
1,860.00 

15.54 
372.60 
428.00 
960.36 
678.00 
768.17 

9,720.00 
769.83 
103.68 

44.93 
4,227.04 
2,847.56 

ATIACHMENT A -7 



TO: 

FROM: 

SUBJECT: 

I. Issue 

MEMORANDUM 

September 9, 2014 

Administrative Services Committee 

Nancy Brewer, City Manager ProTem 

Municipal Court Payments for Public Defenders 

City Council has asked to review the amount paid by the City to public defender attorneys for cases 
heard by the Corvallis Municipal Court. 

II. Background 

The City currently pays public defenders $45 per hour. This rate has not changed since at least 1997. 
In FY 12-13 the City spent a total of $8,784 on court appointed attorney services; in FY 13-14 that 
amount was $7,688. These costs are paid from the Corvallis Municipal Court budget in the General 
Fund. The FY 14-15 budget anticipates paying the same rate. 

During his evaluation, Judge Dunfield raised the issue of the rate of pay for public defenders with 
Council President Hervey. Judge Dunfield believed that the rate should be increased, and did some 
research on what other courts pay (Attachment A). 

III. Discussion 

The total spent each year for public defenders depends on the number of citations issued which would 
entitle a person to court appointed legal services, how many people cannot afford legal services, and 
the amount of time each case takes to resolve. If eligible, the court can appoint an attorney to 
represent a defendant for any crime. The Corvallis Municipal Code (CMC) is limited to misdemeanor 
crimes and includes a wide variety of case types. In addition, all state misdemeanor crimes that occur 
within City limits and are charged in Municipal Court and not Benton County Circuit Court could 
result in a person being eligible for a court appointed public defender. Theoretically, there is a small 
number of crime-reduced-to-violations where the court could find a defendant has a constitutional 
right to representation for a violation proceeding. The most common cases where there is a court 
appointed attorney in the Corvallis Municipal Court are: Violent Conduct, Hosting a Party for Minors, 
Furnishing Alcohol to Minors, Trespass, Damaging Property, Interfering with a Police Officer, 
Unlawful Amplified Sound and Shoplift I. A more comprehensive list would include CMC 5.03 and 
Oregon Criminal Code--primarily ORS chapters 162-167. 

Municipal Court Judge Dunfield requested information about what other courts pay for public 
defender services; his results are included in Attachment B. Benton County Circuit Court pays a flat 
rate per type of case. Their rate sheet is included as Attachment C. 

IV. Requested Action 

Review this information, discuss, and recommend a course of action. If the City Council considers 
increasing the rate for public defense attorneys, staff requests the new rate be implemented July 1, 

2015 so that the higher costs can be include in the budget. 



CORVALLIS 
ENHANCING COMMUNITY LIVABILITY 

June 9, 2014 

Corvallis City Council 
501 SW Madison Avenue 
Corvallis, OR 97333 

Re: Appointed Counsel Fees 

Dear Councilors: 

City of Corvallis 
Municipal Court 

560 SW Madison Ave 
Corvallis, OR 97333 

(541) 766-6948 
Fax(541) 766-6724 

At n1y evaluation last Monday, I offered to provide some information regarding payment of 
appointed counsel in municipal court. 

The fees were last adjusted in 1997. Compensation was set at $45 per hour, with a $90 per 
case minimum, and the following maximums: $150 (case resolved without pretrial hearing), 
$400 (case resolved after pretrial hearing), $800 maximum (case resolved through trial). 
$800 is the maximum fee allowed for any case, regardless of the number of otherwise 
"billable" hours involved in preparation and trial. 

In fiscal 2012-2013, the court paid a total of $6,804.00 in total compensati9n to appointed 
counsel. The most paid on any single case, which was resolved by a full day jury trial, was 
$800. In the vast majority of the cases, the lawyer was paid either $90 or $150. 

According the federal government's CPI inflation calculator, $100 in, 1997 US dollars 
translates to $147.71 in 2014 US dollars. Adjusting the rates for inflation since 1997, 
$45 becomes $66.47, $90 becomes $132.94, $150 becomes $221.56, $400 becomes 
$590.83 and $800 becomes $1,181.67. 

Accordingly, I am proposing that the rates for appointed counsel in municipal court be 
raised to $65 per hour, $130 minimum, $220 maximum without pretrial hearing, $600 
maximum with pretrial hearing, $1,200 maximum if case tried. 

Please let me know if there is any other information you need. I would be happy to appear 
before the Council to answer any questions. 



ENHANCING COMMUNITY LIVABILITY 

September 9, 2014 

Corvallis City Council 
501 SW Madison Avenue 
Corvallis, OR 97333 

Re: Appointed Counsel Fees 

Dear Councilors: 

City of CorvaHis 
Municipal Court 

560 SW Madison Ave 
Corvallis, OR 97333 

(541) 766-6948 
Fax (541) 766-6724 

City Manager ProTem Nancy Brewer asked me to provide information about compensation 
of appointed counsel in other municipal courts. The information I have been able to obtain 
follows, with the courts listed in alphabetical order, along with the current and proposed 
Corvallis rates. (Please refer to my June 9, 2014 letter for further details on that proposal.) 

Albany: $50 per hour, no caps. 

Baker: $55 per hour for local counsel. Out of area appointments, $125 per hour to 
compensate for travel. No caps. 

Corvallis (current): $45 per hour, $90 minimumj$150 maximum w/o hearing. $400 
maximum, hearing but no trial. $800 maximum (case tried to jury). 

Corvallis (proposed): $65 per hour, $130 minimum/$220 maximum w/o hearing. $600 
maximum, hearing but no trial. $1200 maximum (case tried to jury). 

The Dalles: Protem attorney: $100 per hour. Contract attorney: $45 per hour. Request 
has been made to increase rate to $50 /hour for contract attorney. No caps. 

Hermiston: Conflict attorney: $350, flat rate. Contract attorney: $300 per case, flat rate. 

Lebanon: $50 per hour. No caps. 

Philomath: $50 per hour. $100 minimum. No caps. 

Reedsport: $65 per hour for individual attorneys, including payment at that rate for the 
hour and a half round trip from Coos Bay. No caps. Contract attorney: $200 per case. 

St. Helens: $40 per hour, no caps. 

A Communi(v that Honors Diversi~p 



CONTRACT BETWEEN PDSC AND BENTON COUNTY LEGAL DEFENSE CORPORATION 

CASELOAD AND CASE VALUE MATRIX 

Value 
umber of 
Cases Total Value 

DENTON COlJNlY LEGAl. DEFENSE CORPORATION SPECIFIC TERMS PDSC truU•Is: .w~ Con .. ~or lnlllo~: ~ 



MEMORANDUM 

TO: Administrative Services Committee 

DATE: September 10, 2014 

FROM: 
' \\ ' I ~1\ X'\ 

Mary Steckel, Public Works Director\) Y'( 
,_, 

SUBJECT: Transportation Maintenance Fee (TMF) Structure Review 

I. PURPOSE 

The Administrative Services Committee (ASC) has requested additional information to continue with 
the TMF rate structure review. 

II. BACKGROUND 

When the TMF was established in 2005, it was designed to recover 75% of the revenue target from 
residential customers and 25% from non-residential customers. In order to achieve this desired 
outcome, the rate charged per trip for each of the customer groups could not be the same. When first 
adopted, the per-trip rate was $0.142 for residential customers and $0.021 for non-residential 
customers. 

On August 20, 2014, staff presented two alternatives to the current TMF structure. Alternative 1 
increased the current non-residential per-trip rate to align with the residential per-trip rate. Alternative 2 
increased the non-residential per-trip rate so that the overall revenue collected from non-residential 
customers would equal that collected from residential customers. 

At the conclusion of this meeting, the ASC asked staff for the following: 

An additional alternative that made residential and non-residential TMF rates equal and was 
revenue neutral; 
An estimate of the investment needed to sustainably maintain our streets and a summary of 
existing revenue sources; 
A review of projected changes to the City services bill for comparitor properties using the 
revenue neutral TMF rate adjustment option and recent modifications to the utility rate 
structure; 
A comparison of the trip generation rate for a "shopping center", which is applied to the 
downtown core, with various stand-alone uses; and 
Information on fees similar to the TMF from other communities. 

Ill. DISCUSSION 

Revenue Neutral Option 

Attachment A shows the effect on TMF per-trip rates assuming no change to the total revenue 
collected and making residential and non-residential per-trip rates equal. In this scenario 
residential fees are reduced by more than half, while commercial fees triple. 



Investment to Maintain Street System 

Staff has estimated that the current street system would require a minimum annual investment 
of $2.7 million to maintain it in a sustainable, cost effective manner. The following is a 
summary of current revenue sources available for street maintenance and reconstruction 
activities based on historic numbers and projected funding availability. The estimate of 
Surface Transportation Program (STP) dollars is speculative due to the uncertainty of federal 
funding at this time. 

STP (federal funding available through the Corvallis 
Area Metropolitan Planning Organization) 

Gas Tax 
Transportation Maintenance Fee 

$400!000 
$450,000 
$450,000 

TOTAL $1,300,000 

To be clear, the $1.4 million gap is the amount of additional revenue it would take to maintain 
the street system in the most cost effective manner, assuming that it had always been 
maintained in that same fashion. It does not take into account that this level of investment has 
not existed and as a result, elements of the street system have deteriorated to the point that 
rehabilitation will be a much more expensive undertaking. In addition, this funding gap is only 
in reference to pavement structure and does not account for maintaining all of the other 
elements of the transportation system such as signals, sidewalks, multi-use paths, and 
signage. 

The $2.7 million annual investment assumes a program that utilizes less expensive asphalt 
surface preservation and restoration techniques to maximize the life of the pavement 
structure. For instance, using sealants to fill cracks and coat the street surface every 10 to 25 
years will slow the asphalt aging process and keep moisture from getting into the structural 
rock base of the street which leads to failure. As asphalt ages, overlaying with new asphalt or 
grinding out the upper layer and inlaying with new asphalt every 25 to 50 years will restore the 
surface and provide continued protection of the base material. Ultimately the base will fail and 
the entire street structure will need to be replaced. However, by implementing the less costly 
rehabilitation work described above, the time between complete reconstruction projects will be 
maximized. The $2.7 million assumes complete reconstruction every 100 years. 

The City periodically surveys streets to establish a Pavement Condition Index (PC I). The 
condition of each street is rated on a scale of 1 to 100, with the higher scores indicating streets 
in better condition. The following is a breakdown of the PCI rating of City streets: 

PCI Condition 0/o of Lane 
Rating Miles 

81-100 Good 39°/o 

66-80 Average 29°/o 

51-65 Fair 1 9°/o 

36-50 Poor 10%, 

0-35 Very Poor 3°/o 



While the average rating of streets is around 72 at this time, without additional investment in 
street structure, this number will continue to deteriorate. 

Cumulative Effect of TMF and Utility Rate Changes 

Attachment B provides a comparison of the cumulative effect on select accounts of 
implementing the revenue neutral TMF option in combination with recent changes to the utility 
rate fee structure. While all non-residential accounts would see an increase with the revenue 
neutral TMF option, the affect of utility rate restructuring produced a less predictable effect. 
Combining the two results in an overall decrease of the TMF/utility bill for 1 of the 6 accounts, 
and increases for the other 5. 

Shopping Center Designation of the Central Business District 

In order to account for the fact that a trip to the Central Business District often involves visits to 
more than one business destination, trip generation for development in this area uses a rate 
identified for shopping centers. According to the Institute of Transportation Engineers (ITE) 
Trip Generation Manual, shopping centers generate a weekday average of 42.70 trips per 
1000 square feet of leasable floor area. The following is a comparison of this rate to rates 
identified by the Trip Generation Manual for various businesses that are stand-alone, i.e., not 
contained within a "shopping center". 

Business Shopping Center Stand Alone 
Trip Rate I 1000 SF Trip Rate I 1000 SF 

Weekday Weekday 

High Turnover Restaurant 42.7 127.5 

Pharmacy/Drugstore 42.7 90.06 

Apparel Store 42.7 66.4 

General Office Building 42.7 11.03 

Furniture Store 42.7 5.06 

Transportation Utility Fees in Other Communities 

Attachment C shows data from a 2008 League of Oregon Cities report that provides information on 
Transportation Utility Fees (TUF) implemented by other Oregon communities. 

The table also provides a summary of methodologies utilized by various communities that have a TUF. 
Of the 19 surveyed communities, 11 use trip generation as a means of calculating their fees for 
commercial properties. Unfortunately, the actual rates for only 4 of those 10 communities were quoted. 
At the time, the Corvallis per-trip rate was $0.021. The per-trip rate for the other three communities 
listed ranged from $0.230 - $0.380. 

For single family residences 14 communities reported their rates. These ranged from $0.90- $7.49 
with an average of $3.83 per residence compared to the Corvallis rate of $1.36. 

Attachment D provides a summary of how each community's TUF revenues can be used. While 
Corvallis limits the use of its fees to the rehabilitation of existing streets, including provision for some 
administrative costs, other communities use the funds for operational expenses, new construction, 
sidewalks, and other bicycle and pedestrian amenities. 



IV. NEXT STEPS 

Staff anticipates that the ASC will provide direction if, upon considering the information provided, it 
determines that additional work is needed. 

Attachment A - TMF Revenue Neutral Alternative 
Attachment B - Comparison of Selected Commercial Accounts 
Attachment C -Appendix C, Transportation Utility Fee Ordinances - Methodology 
Attachment D- Appendix D, Transportation Utility Fee Ordinances - Use of Revenues Specifically 
Listed 



Non Residential 
Residential 

Total 

Estimated Annual Revenue 

ATTACHMENT A 

TMF 
Single Per-Trip Rate I Revenue Neutral Alternative 

Number of Trips Percent of Per-Trip Avg. Monthly 
Average Weekday Total Trips Rate1 Revenue 

370,372 66% $0.070 $25,926 
193,898 34% $0.070 $13,573 

564,270 $39,499 

$473,987 

%of Total 
Revenue Collected 

66% 
34% 

Current 
PeruTrip Rate 

Revenue Neutral 
Per-Trip Rate2 

Percent 
Increase/Decrease 

Non Residential 
Residential 

Notes: 
1. Calculated using Fiscal Year 13-14 revenues. 

$0.024 
$0.165 

$0.072 
$0.072 

2 This per-trip rate was established by adjusting the $.070 revenue neutral rate for inflation using the 
Engineering News Record Construction Cost Index for Seattle (+3.4%). This is the same adjustment that 
was made to establish current rates and provides a meaningful comparison between the revenue 
neutral and current per-trip rates 



Medical Building 
Large Grocery Store 
Small Business 
Drive Thru Fast Food 
Gas Station 
509J School District 

Notes: 

ATTACHMENT B 

Comparison of Selected Commercial Accounts 
TMF and Utility Rate Structure Change 

TMF Change1 Utility Fee Change2 

$ % 

$12.19 
$402.38 

$2.78 
$74.02 
$93.74 

$541.80 

200% 
200% 
200% 
200% 
200% 
200% 

$ % 

-$428.90 
-$284.24 

$15.83 
-$38.14 

$7.33 
-$471.03 

-38% 
-11% 
24% 
-9% 
5% 

-3% 

1. The Increase in the current monthly TMF for the account if the revenue neutral option were implemented. 
2. The increase or decrease in utility fees for the account as a result of utility rate restructuring. The basis for these numbers 

is the September, 2013 billing. 
3. The increase or decrease the account would see on its utility bill assuming implementation of the revenue neutral option in 

combination with the change in utility fees as a result of recent rate restructuring. 

Combined Change3 

$ % 

-$416.71 
$118.14 

$18.61 
$35.88 

$101.07 
$70.77 

-36.9% 
4.4% 

27.9% 
8.1% 

53.0% 
0.5% 



LJ 
ru 

(Q 

ro 
N 

APPENDIX C 

Transp. Utility Fee Ordinances - Methodology 

City Methodology 1 (per month) 

Ashland 
Commercial: $0.34- $2.68/100 sq. ft.- 8 commercial categories; $2.68/guest room- hotels; $2.68 per required parking 
space- all other classifications. Residential: $7.49- single family; $4.97/unit- multi-family. 

Bay City Commercial: $5 per equivalent dwelling unit. Residential: $5 flat fee. 

Clatskanie Commercial: $5/unit; $2.50/unit- motels. Residential $2.50 flat fee. 

Corvallis Commercial: $.021 x trip generation. Residential: $1.36 flat fee- single-family; $.94/unit- multi-family. 

Dufur Commercial & Residential: $5 flat fee per water meter. 

Eagle Point Commercial: $6 + $1/1,000 sq. ft. Residential: $3 per unit flat fee (add $3 for home occupations). 

Grants Pass Commercial: Trip generation, category of use, building size. Residential: Category of use, number of units. 

Hubbard Commercial: Trip generation. Residential: Flat fee of $4.50. 

La Grande Commercial & Residential: $4 flat fee per water meter. 

Lake Oswego Commercial: Calculation based on gross floor area (GFA) and trip generation. Residential: $3.75/mo. per household. 

Medford Commercial & Residential: Trip generation based on the land usage (home, office, etc.). Fee = Units x Trips x Rate. 

Milwaukie 
Commercial: $0.35 per daily trip (according to ITE-based calculation- $250 maximum). Residential: $3.35 - single 
family (minimum rate); $2.1 0/unit- multi-family; other residential classifications. 

North Plains Commercial: Based on number of trucks. Residential: $0.90 flat fee. 

Philomath Commercial: Based on trip generation, gross square footage, and truck traffic. Residential: $2 flat fee. 

Phoenix Commercial & Residential: Number of units x Chargeable daily trips (based on category) x $0.22958 (current rate). 

Talent 
Commercial & Residential: Number of units x Chargeable daily trips (based on ITE land use code categories) x per trip 
rate ($0.38). Single family residential charge is $3.93. 

Tigard 
Commercial: $0.78/parking space (5 space minimum; 200 space maximum); $0.78/fueling point for gas stations. 
Residential: $2.18 per unit. 

Tualatin Trip generation and land use categories based on type of use and building size. 

Wilsonville Rates based on 1. vehicle trip generation based on land use; 2. gross square footage; 3. amount of truck traffic. 

1. More methodology information is in city ordinances, some of which are available online at www.orcities.org (A-Z Index- 'T' for Transp. Utility Fee). 
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City 

Ashland 

Bay City 

Clatskanie 

Corvallis 

Dufur 

Eagle Point 

Grants Pass 

Hubbard 

La Grande 

Lake Oswego 

Medford 

Milwaukie 

North Plains 

Philomath 

Phoenix 

Talent 

Tigard 

Tualatin 

Wilsonville 

Operation 

./ 

./ 

./ 

./ 

.I 

./ 

./ 

./ 

./ 

./ 

./ 

APPENDIX D 

Transp. Utility Fee Ordinances - Use of Revenues Specifically Listed 
Please note, an Item not specifically listed in the ordinance does not mean If is specifically excluded. 

Street Projects 

Admin. Maintenance Repair Improvement Reconstruction Construction Bicycle/Ped. Sidewalks Other• 

./ ./1 ./ ./ ./ ./ ./ ./ 

./1 ./ 

./ ./ 

./ ./ ./ Note 2 

./ ./ 

./ ./ 

./ ./ ./ ./ ./ ./ Note 3 

./ ./ ./ ./ ./ 

./ ./ ./ ./ 

./ ./ ./ ./ ./ ./ Note 4 

./ ./ ./ ./ ./ Note 5 

./ ./ ./ Note 6 

./ ./ ./ ./ Note 7 

./ Note 8 

./ ./1 ./ ./ ./ ./ Note 9 

./1 ./ ./ ./ Note 10 

.I ./ ./ ./ Note 11 

./ ./ ./ ./ ./ Note 12 

./ ./ Note 13 

*Notes are listed on page 27. 



APPENDIX 0 (continued) 

Transp. Utility Fee Ordinances" Use of Revenues Specifically Listed 

Notes: 

1. "Maintenance~~ includes patching, crack-sealing, coating, overlays. 

2. Corvallis: Up to $20,000 may be used for administration. Of the remaining revenue, 37.5 
percent is used for arterial and collector street overlays, and 62.5 percent for improvements 
to Western and Walnut Boulevards. 

3. Grants Pass: Transportation utility fee revenue is also used to fund traffic projects such 
as signal maintenance and traffic calming. 

4. Lake Oswego: "Street System~~ also includes curbs, paths, bridges. Revenue may also 
fund engineering work. 

5. Medford: No more than 5 percent can be transferred for general city purposes for 
equitable share of the cost of accounting, management, and government. 

6. Milwaukie: Revenue is used for the city's Street Surface Maintenance Program, which 
covers maintenance and preservation work. 

7. North Plains: May also fund planning and design work for transportation projects. 

8. Philomath: All revenues collected are used to contract for overlays of existing improved 
street sections. Revenue is distributed 75 percent for residential streets; 25 percent for non­
residential (same as fee revenue collection). 

9. Phoenix: Revenue may be used for sidewalks, street sweeping, curbs and gutters, 
striping, signals, signs, street trees, illumination. In 2006, the council dedicated 21 percent 
of transportation utility fee revenues for a new ''Highway 99 Maintenance Fee." 

10. Talent: Revenue may be used for sidewalks, street sweeping, curbs and gutters, 
striping, signals, signs, street trees, illumination, and transit facilities. 

11. Tigard: Engineering design, construction management, project advertisements areal 
considered "street maintenance." Projects using street maintenance fee revenue are 
confined to maintenance, repair and reconstruction of existing streets no new construction. 

12. Tualatin: Revenue is distributed 1/7 to street lighting, 6/7 to street maintenance. Street 
trees, sidewalks, and landscape enhancements are covered under an additional utility fee. 

13. Wilsonville: Revenue is distributed 50 percent to residential and 50 percent to non~ 
residential (same as fee revenue collection). 

Implementing Transportation Utility Fees- Page 23 



TO: 

FROM: 

SUBJECT: 

I. Issue 

MEMORANDUM 

September 9, 2014 

Administrative Services Committee 

Nancy Brewer, City Manager ProTem 

Implementation of Advisory Board and Commission Modifications 

The City Council has approved two recommendations made by the Public Participation Task Force 
that need additional action to incorporate them into processes and procedures. 

II. Background 

At the September 2, 2014 City Council meeting, the Council approved: 

1. a set of guiding principles for the organization (these are already posted on the City's web site 
and will be incorporated into other documents as they are developed or amended in the 
future); 

2. a recommendation to have advisory boards and commissions complete an annu.al report which 
would be forwarded to the appropriate Council standing committee; and 

3. definitions for advisory board, commission, and task force. 

To fully implement the second and third recommendations will require some policy language changes. 

III. Discussion 

Staff has reviewed two pertinent policies (CP 94-2.08 Council Liaison Roles and CP 91-2.02 Council 
Process) and Corvallis Municipal Code (CMC) 1.16 Boards and Commissions. Each of these documents 
appears to have a role in implementing these two recommendations. Staff has included recommended 
language changes in the attachments, summarized below: 

A. CP 94-2.08 Council Liaison Roles (Attachment A) -this policy seems to need relatively minor 
changes at this time. Staff has added recommended language in section 2.08.023 to 
differentiate that Commissions are decision making bodies and Advisory Boards are not. Other 
edits offered by staff in this document are largely housekeeping. 

B. CP 91-2.02 Council Process (Attachment B)- this policy has been revised to add a new section 
2.03.033 (page 4) that addresses the annual reporting function. The template is attached, with 
the information about what to address in the annual report process added to the policy 
language, making the template more of a "fill in the blank" type of form. 

C. CMC 1.16 Boards and Commissions (Attachment C)- the language in 1.16.020 has been 
modified to include the definitions of Advisory Board, Commission, and Task Force. The 
information from PPTF included statements about who makes appointments to each group, 
but that information is already included in Chapter 1.16 so was not stated again in the drafted 
language. 

Though there are modifications offered, staff believes that these changes are not yet ready for 
adoption. Council Process and Boards and Commissions both have lists of advisory boards and 
commissions with current names and charges. If the preliminary language changes are adopted, it 
would leave these two documents with mixed messages (i.e., Bicycle and Pedestrian Advisory 
Commission vs. Advisory Board). 

Staffs recommendation is to use the following process: 

PPTF Recommendations Page 1 



• Use these documents as background for further discussion of the Department Advisory 
Committee concept that will be on the next Council Work Session agenda. 

• Following action on the work session recommendations, Council provides direction on 
classifying existing bodies as a Commission, Advisory Board, Task Force, or Department 
Advisory Committee. 

• Council renames existing Advisory Boards or Commissions as needed to comply with the new 
classification to be incorporated in revised policies and CMC 1.16 Boards and Commissions 
language. 

IV. Requested Action 

No action is required at this time. This is provided for your information and consideration as the City 
Council discusses Department Advisory Committees. 

0008 

PPTF Recommendations Page 2 



CITY OF CORVALLIS 

COUNCIL POLICY MANUAL 

POLICY AREA 2- COUNCIL PROCEDURES 

CP 94-2.08 

Adopted 
Affirmed 
Affirmed 
Revised 
Revised 

2.08.010 

2.08.020 

2.08.021 

2.08.022 

2.08.023 

2.08.024 

Council Liaison Roles 

August1,1994 
October 18, 1999 
December 20, 2004 
November 2, 2009 

Purpose 

To define the role of the Mayor-appointed liaisons to the City's advisory 
Boards and Commissions and to independent, non-governmental 
organizations with which the City has a relationship. 

Background 

The Municipal Code Chapter on Boards and Commission states in Section 
1.16.040: "The Mayor shall appoint a Councilor to serve as a non-voting 
observer and liaison between Council and each Board and Commission." 

The importance of communications between City government and various 
official and independent groups is recognized. 

The City's Code-established Advisory Boards and Commissions a-nd its 
other ad hoc groups and Task Forces are advisory to the Council a'ld are 
not policy-making bodies. The Citis Code-established Commissions are 
decision making bodies, with the decisions made aQQealable to th.:2! City 
Council. 

Other independent, non-governmental groups have Mayor-appointed 
liaisons either at the group's request, as a result of a special relationship 
with the City, or as a result of provisions contained in an agreement 
between the organization and the City. These groups may be policy­
making organizations. 
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Council Policy 94-2.08 

2.08.025 

2.08.030 

2.08.031 

2.08.032 

The appearance of impropriety by a Council member may be created 
when the Councilor is a voting member of an agency's Board of Directors, 
votes on an issue as a Board member, and subsequently votes as a 
Councilor on that same issue, particularly if funding is involved. 

Policy 

General - Council Liaison Role 

a. Council liaisons to the City's aAdvisory Boards and Commissions, 
its ad hoc groups and Task Forces, and to independent, non­
governmental agencies shall be non-voting members of those 
groups, except as specified in Corvallis Municipal Code Chapter 
1.16, "Boards and Commissions," where the Council liaison is 
designated to servszffi-g as a voting member. 

b. Voting may be appropriate for Council liaisons serving on 
independent, non-governmental agencies such as Prosperity That 
Fits Committee and Metropolitan Planning Organization. 

c. Council liaisons serve to establish two-way communication conduits 
between the Council and the groups. 

d. Liaisons will be: 

• Conscientious in meeting attendance; 
• Informed about current group activities; 
• Responsive to questions from the organization, understanding 

that she or he speaks as an individual and not for the Council in 
most matters~, 

• Information-sharers to Council regarding the organization~; and 
• Cognizant of the adopted City Council Code of Conduct. 

Independent, Non-governmental Agencies- Council Liaison Role 

a. Liaison responsibilities noted in Policy Section 2.08.031 apply. 

b. The liaison's communication role is his or her primary function; she 
or he is not to serve in a policy-making role with the organization. 

c. At the desire and request of the group, the Council liaison may 
serve on its Board of Directors as a non-voting member. 
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2.08.033 

2.08.034 

2.08.040 

Independent Board Service- not City-related 

a. It is recognized that Councilors occasionally serve as independently 
appointed members of an organization's Board of Directors rather 
than as Mayor-appointed liaisons. 

b. In these instances, while a certain vote may not be a violation of 
ethics laws, the Councilor will need to use individual judgment in 
deciding whether to vote as a Councilor on matters relating to that 
organization. 

Quasi-judicial matters before Council 

a. To reduce the appearance of bias, Council liaisons to a quasi­
judicial decision-making Board or Commission such as the Historic 
Resources Commission and Planning Commission should limit their 
meeting participation to legislative matters. 

b. In any quasi-judicial matter before Council in which a member of 
the Council has participated in discussions as a Council liaison, the 
Councilor should declare whether she or he has a bias or whether 
there has been an ex-parte contact. 

Review and Update 

This Council Policy shall be reviewed every five years by the Council and 
updated as appropriate. 
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CITY OF CORVALLIS 

COUNCIL POLICY MANUAL 

POLICY AREA 2 - COUNCIL PROCEDURES 

CP 91~2.02 

Adopted 
Revised 
Revised 
Revised 
Revised 
Revised 
Revised 
Revised 

2.02.010 

2.02.020 

2.02.021 

2.02.022 

Council Process 

October 7, 1991 
November 4, 1996 
March 5, 2001 
October 15, 2003 
December 18, 2006 
November 7, 2011 
July 7, 2014 

Purpose 

To establish a policy regarding Council's public hearings, rules of order, 
and standing committees. 

Policy - Public Hearings 

It is the policy of the City Council to ensure full, complete, and orderly 
participation at all public hearings and to ensure participation is done in a 
fair and succinct manner for all concerned. 

As each public hearing item is announced, a specific time limit may be 
established by the Mayor. The Mayor shall determine the number of 
speakers and allocate the time accordingly. The time limit may vary 
according to the complexity and/or controversial nature of the hearing 
matter, but equal time will be provided to both proponents and opponents. 
The time limit will not include answers to questions or staff reports. 
Rebuttal time will be allocated if requested. 

If, as the public hearing develops, more time is necessary, by majority 
vote of the Council, the time limit for both sides may be extended. 
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2.02.023 

2.02.024 

2.02.030 

2.02.031 

2.02.032 

Should either the original or extended time limit expire and parties have 
not had an opportunity to speak, the hearing may be continued until the 
next regular Council meeting, and the process may be repeated for the 
continued hearing at that meeting. 

Copies of this Council Policy shall be made available to the general public. 

Policy- Standing Committees 

Formation 

There shall be three standing committees: 

Administrative Services Committee; 
Human Services Committee; and 
Urban Services Committee. 

Areas of Responsibility 

a. Administrative Services Committee 

General Areas of Policy Review and Oversight 

Cable TV issues 
Financial policies 
Fiscal impact review 
Capital Improvement Program fiscal strategy 
Risk managemenUiitigation issues 
Personnel/labor relations issues 
Council appointee evaluation 
Legal administration 
Budget strategies 
Franchise renewal/rates 
Audit services 
Associated advisory board recommendations 
Utility rates 
Intergovernmental agreements 
Economic development 

Associated Boards and Commissions 

City: 

External: 

Budget Commission 
Economic Development Commission 
Economic Vitality Partnership 
Oregon Cascades West Council of Governments 
Willamette Criminal Justice Council 
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Appropriate Economic Development funded agencies 

b. Human Services Committee 

General Areas of Policy Review and Oversight 

Internet issues 
Social services 
Park master plan 
Law enforcement issues 
Open space 
Library service issues 
Intergovernmental agreements 
Recreation service issues 
Library master plan 
Arts and cultural issues 
Housing issues 
Associated advisory board recommendations 

Associated Boards and Commissions 

City: Arts and Culture Commission 

External: 

Citizens Advisory Commission on Civic Beautification 
and Urban Forestry 

Committee for Citizen Involvement 
Community Police Review Board 
Housing and Community Development Commission 
Library Board 
Commission for Martin Luther King, Jr. 
Parks, Natural Areas, and Recreation Board 
Public Art Selection Commission 

Art Center Board of Directors 
Community Alliance For Diversity 
Community Policing Forum 
Visit Corvallis 
Madison Avenue Task Force 
Majestic Theatre 
United Way of Benton and Lincoln Counties 

c. Urban Services Committee 

General Areas of Policy Review and Oversight 

Annexations 
Board of Appeals 
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2.03.033 

Planning Commission recommendations 
Watershed issues 
Airport development 
Structural Code enforcement 
Hazardous materials 
Water quality 
Street construction/maintenance 
Fire master plan 
Capital Improvement Program 
Facility/systems planning 
Infrastructure issues 
Intergovernmental agreements 
Associated advisory board recommendations 

Associated Boards and Commissions 

City: 

External: 

Annual Report 

Airport Commission 
Bicycle and Pedestrian Advisory Commission 
Capital Improvement Program Commission 
Citizens Advisory Commission on Transit 
Downtown Commission 
Historic Resources Commission 
Planning Commission 
Storm Water Planning Committee 
Watershed Management Advisory Commission 

Benton County Solid Waste Advisory Board 
Willamette Neighborhood Housing Services 
Downtown Corvallis Association 
Traffic Committee, OSU 
Transit Committee, Linn-Benton 

a. Each Advisory Board and Commission shall complete an annual report 
once each year, following the format included as Attachment A to this 
Council Policy. 

a. The Prior Year Report sections (Activities and Work Completed 
and Activities and Work in Progress) should address the 
significant recommendations, actions, reports, projects, or major 
issues the Board or Commission worked on in the past year. 

b.· The Next Year Proposed Work Plan sections should include a 
list of tasks, projects and/or goals and should include pertinent 
information such as the expected timeline and the expected 
results. 
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2.02.040 

c. The prior year Resources section should provide the standing 
committee with feedback about whether the Advisory Board or 
Commission felt there were adequate staff, volunteer, and 
financial resources to complete the work and why. 

d. The needed for the next year Resources section should identify 
whether the Advisory Board or Commission believes that 
different resources (time, Volunteers, financial) will be needed to 
complete the work identified in the Next Year Proposed Work 
Plan section. If additional resources are needed, the Advisory 
Board or Commission should identify what they propose. 

b. Each ad hoc task force shall file a report at the end of its work, 
following the format included as Attachment A (and summarized 
above) to this Council Policy, except that the future work plans section 
will not require any information. 

Review and Update 

This Policy shall be reviewed every five years by the City Council and 
updated as appropriate. 
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Septe1nber 4, 2014 

Members: 

Staff: Council Liaison: 

Purpose/Mission sun1mary (CMC Section is Attachn1ent 1): 

Prior Year Report: 

Activities and work completed: 

.A.ctivities and work in progress: 

Next Year Proposed Work Plan: 

Regular activities and work (ongoing or annual): 

Special activities and work for the year: 

Resources: 

Prior Year: 

Needed for the next year: 



TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

Chapter 1.16 BOARDS AND COMMISSIONS 
Sections: 

Section 1.16.010 Title. 

Section 1.16.020 Scope. 

Section 1.16.030 Appointment. 

Section 1.16.040 Council representative. 

Section 1.16.050 Limitation on term. 

Section 1.16.060 Ethics and compensation. 

Section 1.16.070 Vacancy. 

Section 1.16.080 Officers and meetings. 

Section 1.16.090 Residency. 

Section 1.16.1 00 Term. 

Section 1.16.110 Quorum. 

Section 1.16.200 Airport Commission. 

Section 1.16.205 Housing and Community Development Commission. 

Section 1.16. 210 Bicycle and Pedestrian Advisory Commission. 

Section 1.16.215 Citizens Advisory Commission on Transit. 

Section 1.16.220 Library Board. 

Section 1.16.225 Parks and Recreation Advisory Board (repealed). 

Section 1.16.230 Watershed Management Advisory Commission. 

Section 1.16.235 Planning Commission. 

Section 1.16.240 Budget Commission. 

Section 1.16.245 Board of Appeals. 

Section 1.16.250 Historic Preservation Advisory Board (repealed). 

Section 1.16.255 Commission on Civic Beautification (repealed). 

Section 1.16.260 Commission for Martin Luther King. Jr. 

Section 1.16.265 Parks, Natural Areas and Recreation Board. 

Section 1.16.270 Block Grant Advisory Board (repealed). 

Section 1.16.275 Cable Communications Commission (repealed). 

Section 1.16.280 Library 2010 Legal Reserve Allocation Board (repealed). 

Section 1.16.285 Capital Improvements Program (CIP) Commission. 

Section 1.16.290 Riverfront Commission (repealed). 

Section 1.16.295 Corvallis Benton County Animal Services Board (repealed). 

Section 1.16.300 Open Space Commission (repealed). 

Section 1.16.305 Downtown Parking Commission (repealed). 
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TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

Section 1.16.310 Committee for Citizen Involvement. 

Section 1.16.315 Public Art Selection Commission. 

Section 1.16.320 Citizens Advisory Commission on Civic Beautification and Urban Forestry. 

Section 1.16.325 Historic Resources Commission. 

Section 1.16.330 Community Police Review Board. 

Section 1.16.335 Downtown Commission. 

Section 1.16.336 Arts and Culture Commission. 

Section 1.16.337 Economic Development Commission. 

Section 1.16.400 Review of Boards and Commissions. 

Section 1.16.410 June 30,2016. 

Section 1.16.420 June 30, 2017. 

Section 1.16.425 June 30,2018. 

Section 1.16.426 Sunset for the Committee for Citizen Involvement. 

Section 1. 16.430 Repealed. 

Section 1.16.435 June 30, 2015. 

Section 1.16.440 Repealed. 

Section 1.16.500 Initial appointment. 

Section 1.16.600 Repeal. 

Section 1.16.010 Title. 

This Chapter shall be known as the Boards and Commissions Chapter. 

s1 99 § 1 . ·1 oa ·1) 

Section .1.16.020 Scope. 

This Chapter establishes boards and commission to advise Council on its respective areas of 
municipal policy. 

1. Advisory Boards shall be established by the City Council by ordinance and the Board's charge 
shall be codified in this Chapter of the Corvallis Municipal Code. Advisory Boards serve in an 
advisory cagacity to the Mayor, City Council, and staff. 

2. Commissions shall be established by the City Council by ordinance and the Commission's 
charge shall be codified in the Chagter of the Corvallis Municigal Code. Commissions have been 
delegated decision making authority by the City Council. 

3. Task Forces shall be established by the City Council via resolution which includes the Task 
Force's charge, the term of the committee, the timeline for the project, and other direction as 
needed. Task Forces are created for specific purposes where another Advisory Board or 
Commission does not already exist to assign a project to, and serves for a short period to 
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TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

gomplete the !asks identifiedJ?.Y. the _QJ1y Council. When the work is completed, the Task Force is 
disbande_sL 

81 

Section 1.16.030 Appointment. 

All commissions and boards shall be established by Council and, unless otherwise provided by 
ordinance, all commission and board members shall be appointed by the Mayor, subject to the advice 
and consent of Council. The Mayor shall announce all vacancies to Council at least two weeks prior to 
making an appointment Councilors may recommend proposed nominees to the Mayor. Proposed 
appointees shall be presented to the Councilors not less than two weeks prior to Council confirmation. 

(Orcf 81-99 § 3, 98"1) 

Section 1.16.040 Council representative. 

The Mayor shall appoint a Councilor to serve as a nonvoting observer and liaison between Council 
and each Board or Commission. 

Section 1.16.050 Limitation on term. 

No appointee shall serve for more than three consecutive full terms on the same commission or 
board. 

99 § 

Section 1.16.060 Ethics and compensation. 

1) Members of boards and commissions shall comply with the provisions of the State code of ethics 
found in ORS 244.040. 

2) No member of any board or commission shall receive any compensation for his or her services as a 
member of said board or commission. 

a·1 G, 1981) 

Section 1.16.070 Vacancy. 

Any vacancy which may occur on any board or commission shall be filled for the unexpired term by 
the appointing authority. Such a vacancy shall be deemed to exist upon the incumbent's death, 
incompetence, conviction of a felony, resignation, failure to maintain the qualifications of office, or failure 
to attend four consecutive meetings or participate in board or commission activities for 60 days without 
the consent of the chair of the board or commission. All vacancies shall be filled within 60 days of the 
vacancy. If said vacancy is not filled within 60 days by the appointing authority, Council shall appoint by a 
majority vote someone to fill the vacancy . 

. 1 
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TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

Section 1.16.080 Officers and meetings. 

Each board or commission shall, at its first meeting of each fiscal year, elect a chair and vice chair 
who shall hold office for the fiscal year. Each board or commission shall adopt rules necessary for the 
conduct of its affairs and shall keep minutes of its proceedings. Meetings of each board or commission 
shall be held at the call of the chair, three members of the board or commission, or at such other times as 
the board or commission may determine. 

81 ''lfl81) 

Section 1.16.090 Residency. 

Except as otherwise provided by ordinance, all members of a board or commission shall meet one of 
the following qualifications at their appointment and shall retain such status during their term of office: At 
least two-thirds of any board or commission shall be composed of persons who reside in the territorial 
limits of the City. The appointing authority may also appoint persons who are employed or self-employed 
full time in the City or who reside in the Urban Growth Boundary. 

81-99 § 9, 1981) 

Section 1.16.100 Term. 

Members of the board or commission shall serve for a term of three years except for the initial 
appointment as hereinafter provided. All members shall retain their positions at the expiration of their 
terms until a replacement is named or for 60 days, whichever comes first. 

f31 ~99 § 0, HJ8'1) 

Section 1.16.110 Quorum. 

A quorum exists when there shall be present at any lawfully called meeting at least 50 percent of the 
voting membership. 

81·99§11, 1 

Section 1.16.200 Airport Commission. 

1) An Airport Commission is hereby created consisting of eight persons. 

2) The Airport Commission shall advise Council and City Manager concerning: 

a) The management, care, and control of the Municipal Airport of the City; required rules and 
regulations in connection therewith; and the expenditure of such funds as shall be appropriated 
by Council therefor. 

b) The planning of the Airport Industrial Park located generally north of Airport Road and east of 
Ingalls Street; and potential impacts of such plans upon the Airport. 

c) The expenditure of such funds as shall be received through leasing or sales of Airport or 
Industrial Park land. 

d) The review and recommendations of long range facility plans (i.e., plans to address the issues 
related to the City hangar) and Airport Fund business plan. 

3) The functions of the Commission may be accomplished using subcommittees, task forces, or 
stakeholder committees. 
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TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

. 2010-09 § 1 I 03/'1 0: Ord . 1' 08/1 2002-22 § l, 07/01 · Ord. 8~J-3G § 
·1, HJ89: Ord. 81 § HJ81) 

Section 1.16.205 Housing and Community Development Commission. 

1) There is hereby created a Housing and Community Development Commission for the City. 

2) This Commission shall consist of nine voting members. One member shall be appointed who 
possesses knowledge, qualifications, or experience in the housing construction industry; one 
member shall be appointed who possesses knowledge, qualifications, or experience in the real 
estate marketing or development industry; one member shall be appointed who possesses 
knowledge,· qualifications, or experience in financial institutions; one member shall be a citizen who 
is or has been a recipient of housing assistance; one member shall be a past or current recipient, or 
a guardian of a past or current recipient, of social services targeted to low income or special needs 
clients; three members shall be from the general public; and one member shall be a member of the 
Planning Commission. The Mayor shall endeavor to ensure low and moderate income persons and 
minorities substantial representation on the Commission. 

3) The Housing and Community Development Commission shall: 

a) In cooperation with other City boards and commissions, formulate and recommend policy to the 
Planning Commission and City Council on housing affordability and community revitalization 
issues. 

b) Recommend policies to the Planning Commission and City Council to provide for and conserve 
very low, low and moderate income housing in the City. 

c) Review and make recommendations regarding City applications requesting Federal and State 
Housing and Community Development funds and other funds relating to community 
development which may become available. 

d) Monitor and evaluate planning, programming, and implementation of housing and community 
development activities. 

e) Act as a review and appeals board for the Housing loan program policies. 

f) Represent the affordable housing interests of very low, low and moderate income citizens and 
citizens with special housing needs. 

2001-17. ·1, 10/'1:)/2001; Ord. § 1,1 Ord .. 84·40 i, 1 Ord. 81 ·1981) 

Section 1.16.210 Bicycle and Pedestrian Advisory Commission. 

1) A Bicycle and Pedestrian Advisory Commission is hereby created. 

2) The Commission shall consist of seven members, with membership balanced to capably represent 
various bicycling and pedestrian issues. 

3) The Commission shall advise Council on all matters relating to bicycle use, operation, pedestrian 
transportation, recreation, routing, and safety in the City limits. 

96-30 1' 'l ~3 '1 ·09 1 

Section 1.16.215 Citizens Advisory Commission on Transit. 

1) A Citizens Advisory Commission on Transit is hereby created. 
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TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

2) The Commission shall consist of eight members, including one member to be designated by ASOSU 
and one member to be designated by OSU. 

3) The Commission shall advise Council on all matters relating to the operation, maintenance, and 
expansion of the mass transit system of the City and mass transit systems interfacing with the 
Corvallis Transit System. 

2004-05 § 1, 05/03/2004: Ord. 81 § I 981) 

Section 1.16.220 Library Board. 

1) A Corvallis Benton County Library Board is hereby created. 

2) The Board shall consist of ten members. Five shall be appointed by the Mayor. The Benton County 
Board of Commissioners shall appoint five members to the Board. 

3) The Board shall advise Council on all matters pertaining to the operation, expansion, and level of 
service provided by the Library. In addition, the Board shall have all of the powers and duties 
authorized by State and City laws. 

4) This Chapter shall not be construed to prevent those members of the Board appointed by the Board 
of Commissioners of Benton County, Oregon, from acting simultaneously as· the County Library 
Board under State law. 

5) The Board shall advise the City Council on all matters related to allocating annual Library 
Improvement Reserve funds. 

20'11·0·3 § t 04/1W20'1'1 OnJ 200~;. 10/'1 19£31) 

Section 1.16.230 Watershed Management Advisory Commission. 

1) A Watershed Management Advisory Commission is hereby created for the City. 

2) This Commission shall consist of seven members, at least three of whom shall possess qualifications 
by experience or training in watershed or forest management. 

3) The Commission shall advise Council concerning all matters related to the management of the 
watershed including, but not limited to, the following: 

a) Consulting with the City and Forest Service personnel, Oregon State University School of 
Forestry staff, and others; 

b) Recommending future action be taken on the watershed based on economic and other 
considerations, both existing and anticipated; and 

c) Analyzing Forest Service procedures, standards, controls and costs incurred in the 
management of City lands. 

Section 1.16.235 Planning Commission. 

1) Hereby is created a City Planning Commission for the City of Corvallis, Oregon. The Planning 
Commission is created pursuant to ORS 227.020. 

2) The City Planning Commission shall consist of nine members to be appointed by Council. No more 
than two voting members of the Commission may be engaged principally in the buying, selling, or 
developing of real estate for profit as individu'als or be members of any partnership or officers or 
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TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

employees of any corporation that engages principally in the buying, selling, or developing of real 
estate for profit. In the interest of ensuring a balanced, community-wide perspective on the Planning 
Commission, no more than two members shall be engaged in the same kind of occupation, 
business, trade, or profession. · 

3) Upon expiration of a term or vacancy, a public announcement of the opening will be announced in a 
newspaper of general circulation in the City. The notice shall contain the qualifications for 
appointment in subsection 2) and a list of the occupations of existing commissioners. After receiving 
applications Council may conduct interviews. If more than one application is submitted, Council shall 
hold a ballot vote conducted by the City Recorder. Any person receiving a majority vote shall be 
appointed to the Planning Commission. If no person receives a majority vote, the two receiving the 
most votes shall be voted upon again. The one then receiving the majority vote shall be appointed to 
the Planning Commission. 

4) Five members of the City Planning Commission shall constitute a quorum. If a quorum cannot be 
obtained because five (5) or more members have a conflict of interest, the quorum requirement shall 
be reduced to three (3) for that issue only. 

5) A member of the Planning Commission shall not participate in any Commission proceeding or action 
in which any of the following has a direct or substantial financial interest: the member or his or her 
spouse, brother, sister, child, parent, father-in-law, mother-in-law, any business in which she or he is 
then serving or has served within the previous two (2) years, or any business with which she or he is 
negotiating for or has an arrangement or understanding concerning prospective partnership or 
employment. Any actual or potential interest shall be disclosed at the meeting of the Commission 
where the action is being taken. Examples of conflict of interest include: 

a) The member owns property within the area entitled to receive notice of the public hearing; 

b) The member has a direct private interest in the proposal; and 

c) For any other valid reason, the member has determined that participation in the hearing and 
decision cannot be in an impartial manner. 

6) The Commission shall have the authority which is now or may hereafter be assigned to it by Charter, 
ordinances, or resolutions of the City and ORS 227.090, and other State laws. 

The Planning Commission shall function primarily as a comprehensive planning body proposing 
policy and legislation to Council related to the coordination of the growth and development of the 
community. The functions of the Planning Commission shall include, but not be limited to, the following: 

a) Review the Comprehensive Plan and make recommendations to Council concerning Plan 
amendments which it has determined are necessary based on further study or changed 
concepts, circumstances, or conditions. 

b) Formulate and recommend legislation to implement the Comprehensive Plan. 

c) Review and recommend detailed plans including functional plans which relate to public facilities 
and services, and subarea plans which relate to specific areas of the community to implement 
the Comprehensive Plan. 

d) Assist in the formulation of the Capital Investment Plan [Capital Improvement Program] and 
submit periodic reports and recommendations relating to the integration and conformance of the 
plan with the Comprehensive Plan. 

e) Review and make recommendations concerning any proposed annexation. 

f) Conduct hearings, prepare findings of fact, and take such actions concerning specific land 
development proposals as required by the Land Development Code. 

g) Advance cooperative and harmonious relationships with other planning commissions, public 
and semi-public agencies and officials, and civic and private organizations to encourage the 
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TITLE 1 GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

coordination of public and private planning and development activities affecting the City and its 
environs. 

h) Study and propose, in general, such measures regarding land development as may be 
advisable for promotion of the public interest, health, safety, comfort, convenience, and welfare. 

98-45 3, 11/1 "1/"1 Ord. 82-6 3. <1 Ord. 81-99 § 198·1) 

Section 1.16.240 Budget Commission. 

1) A Budget Commission is hereby created consisting of eighteen (18) members. Each Councilor shall 
be a member of the Budget Commission. Nine electors of the City shall also be appointed to the 
Commission. The appointive members shall not be officers, agents, employees or a spouse of an 
officer, agent, or employee of the municipal corporation. 

2) The Budget Commission shall have the powers and duties established by State law and act in 
accordance with State law, City laws, and Council policies. The Commission shall serve as an 
oversight body and advise Council as to: 

a) Compliance of the budget and capital improvement program with the City's financial policies 
and Council budget priorities and directives; and 

b) Responsiveness of the budget and capital improvement program to community needs. 

3) The Budget Commission shall also serve to champion the budget and capital improvement program 
through its adoption and implementation. 

··99 § fl'1 I 1) 

Section 1.16.245 Board of Appeals. 

1) A Board of Appeals is hereby established, which shall consist of six members. 

2) The Board of Appeals shall have the powers specified in Chapter 7.08 (Uniform Fire Code), Chapter 
9.01 (Building Code), and Chapter 9.02 (Housing Code), and such other duties as Council shall from 
time to time delegate. 

3) In exercising its powers, the Board of Appeals may, so long as such action conforms with the terms 
·therein, reverse or affirm, wholly or partly, or may modify the order, requirement, decision, or 
determination appealed from and may make such order, requirement, decision, or determination as 
ought to be made, and to that end shall have powers of the official from whom the appeal is taken. 

4) The initial term of the board shall be two members for one year, two members for two years, and two 
members for three years. 

2002-24 § 1, OT/1 Ord. § , 1 987'; Ord. 82-89 § 1 I 1 Ord. 82<i8 1 I 2, i 

Section 1.16.250 Historic Preservation Advisory Board (repealed). 

Editor's note-
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Section 1.16.260 Commission for Martin Luther King, Jr. 

1) A Commission for Martin Luther King, Jr., is hereby created. 

2) The Commission shall be composed of eight members, with one member nominated by the Benton 
County Commissioners. All other members shall be appointed by the Mayor in accordance with 
Section 1.16.030 herein. 

3) The Commission shall be responsible for planning the memorial celebration with special events and 
activities to be held in January. 

4) The Commission shall advise Council on any and all matters relating to this holiday. 

5) The Commission shall also serve as the Affirmative Action Advisory Committee. In this capacity, the 
Commission shall review, comment, and submit recommendations for action on achieving affirmative 
action goals and objectives as requested by the City's Human Resources Administrator. 

6) The Commission may also be responsible, in coordination with other organizations, for planning 
additional special celebration events and activities to support and honor Dr. King's legacy, to be held 
throughout the year. 

t OtT.L 200 1·0'7 1, 6/H3/200 1: Or d. OrcL 

Section 1.16.265 Parks, Natural Areas and Recreation Board. 

1) A Parks, Natural Areas and Recreation Board is hereby created for the City. 

2) This Board shall consist of 11 voting members. The voting membership shall include one 
representative nominated by the Greenbelt Land Trust. In addition, a member of the School Board or 
School District staff shall serve as a non-voting, liaison participant. Appointments to the Board should 
be selected to typify the functions of the broad services and activities of the Department, in order to 
represent the diverse nature of the community. 

3) The functions of the Board may be accomplished using subcommittees, task forces, or stakeholder 
committees. 

4) The Board shall advise the Council and the Department in all matters pertaining to recreation, parks, 
natural areas and other services and activities of the Department. Such matters shall include, but not 
be limited to, the following: 

a) Recommend policies regarding Department services for approval by the City Council. 

b) Advise and propose strategies to the City Council on acquisition, protection, maintenance, and 
enhancement. 

c) Cooperate with other governmental agencies, volunteer organizations, non-profit, for-profit and 
City-related organizations in the advancement of Department planning and programming. 

d) Advise on development of recreation facilities, programs, and improved Department services. 

e) Recommend the adoption of standards on areas, facilities, programs, and financial support. 

f) Recommend and support financing alternatives and resources for all activities related to 
Department activities. 

g) Interpret and communicate the policies and functions of the Parks and Recreation Department 
to the public. 

h) Oversee the development and implementation of management plans and best management 
practices. 
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i) Promote outreach to and solicit involvement of the community to inform and engage residents. 

j) Develop a comprehensive vision and strategic plan for the City's network of parks and natural 
areas and their role in the regional environment. 

k) Advise Department regarding dogs in parks, natural areas, and other facilities. 

201'1-'10 ·1. OG/20/2011; OrcL 2007-21 

Section 1.16.285 Capital Improvements Program (CIP) Commission. 

1) There is hereby created a Capital Improvements Program Commission for the City. 

2) The Commission shall consist of nine (9) voting members. Three members shall be appointed from 
the general public; one member shall be appointed who possesses knowledge, qualifications, and 
experience in financial institutions; one member shall be appointed who possesses knowledge, 
qualifications, and experience in economic development; one member shall be appointed who 
possesses knowledge, qualifications, and experience in environmental protection, one member shall 
be appointed from the Planning Commission, one citizen member shall be appointed from the 
Budget Commission and one member shall be appointed from the City Council. In addition, the City 
Manager shall serve as an ex officio member of the Commission with all rights and privileges 
attendant thereto except the right to vote. 

3) The Capital Improvements Program Commission shall: 

a) In cooperation with other City boards and commissions, review and recommend a Capital 
Improvements Program to the Planning Commission, Budget Commission, and City Council. 
The CIP shall identify needed infrastructure projects required to implement the vision of the 
Comprehensive Plan and shall include other projects that enhance the community's quality of 
life and protect its investment in municipal facilities. 

b) Review financing strategies to fund these improvements. 

c) Solicit and encourage citizen participation in development and implementation of capital 
improvements and financing strategies. 

d) Monitor implementation of the CIP. 

4) Initial Appointment. The initial terms of Commission shall be one year for three members, one of 
whom shall be from the general public, two years for three members, one of whom shall be from the 
general public, and three years for three members, one of which shall be from the general public. 

2013-1'1 § 1, 06/1'1/2013; Ord. 94-IG § ·1, 

Section 1.16.310 Committee for Citizen Involvement. 

1) There is hereby established a Committee for Citizen Involvement. 

2) The Committee shall consist of nine members, all appointed by the Mayor. Citizens residing within 
the Corvallis Urban Growth Boundary are eligible for appointment to the Committee. The Mayor may 
designate a City Council liaison to the Committee. The Planning Commission may designate a 
Planning Commission liaison to the Committee. The Committee shall be independent from any other 
standing City Boards and Commissions and Committee members shall not be current members of 
any other standing City Board or Commission (as listed in Municipal Code Section 1.16). Any 
liaisons appointed to the Committee shall not vote on Committee actions. 

3) The objective of the Committee is to provide information to citizens to facilitate their involvement in 
all phases of land use planning and decision making, in accordance with Statewide planning Goal 1. 
Specifically excluded from the Committee's responsibilities are those responsibilities already 
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reserved to the Corvallis Planning Commission, including taking actions regarding specific land 
development proposals as required by the Land Development Code. Committee activities shall 
include but are not limited to the following: 

a) Provide information to citizens regarding opportunities to become involved in land use 
processes and decisions; 

b) Develop educational materials to promote greater understanding of land use issues; 

c) Evaluate programs and procedures used to promote citizen involvement in land use planning; 

d) Advise on processes by which land use decisions are made; and 

e) Act as a resource for staff and other Advisory Boards and Commissions regarding citizen 
involvement activities. 

4) The Committee shall report to the City Council on at least an annual basis. The Committee also shall 
provide information on its activities to the Planning Commission for review and comment. 

5) Initial Appointment. The initial terms of Committee members shall be one year for three members, 
two years for three members, and three years for three members. Thereafter, appointments shall be 
for three years. 

[)8···q5 § 1, '11/11/1 

Section 1.16.315 Public Art Selection Commission. 

1) A Public Art Selection Commission is hereby created for the City. 

2) The Commission shall consist of seven voting members all appointed by the Mayor and confirmed by 
the City Council. At least one member shall be an Arts Center board member, one member an OSU 
Art Faculty member, one member shall be an Arts and Culture Commission board member, two 
members shall be professional artists, and two members shall serve "at-large" from the community. 
The Commission may ask for specialist positions (architect, landscape architect, professional 
historian, etc.) to sit with the Commission in an advisory capacity. 

3) The Commission is established for the purpose of art selection for the City of Corvallis consistent 
with Council Policy 98-4.12, "Public Art Selection Guidelines." 

4) Initial appointments to the Commission shall be staggered to ensure continuity of membership; two 
for one year, two for two years, and three for three years. 

20'10··14 § ' 07/06/20'1 0; 

Section 1.16.320 Citizens Advisory Commission on Civic Beautification and Urban 
Forestry. 

1) An advisory Commission on Civic Beautification and Urban Forestry is hereby created. The 
Commission shall advise Council on matters relating to the planting, maintenance, preservation, and 
removal of community trees and landscape beautification. 

2) The Commission shall consist of 9 community members appointed by the Mayor with at least the 
following number of members from the profession or interests listed below: 

a) One ( 1) Certified Arborist. 

b) One (1) Landscape Architect, Landscape Contractor, Nursery Industry. 

c) One (1) Garden Club or Plant Societies. 
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d) One (1) Member of the Downtown Landscape Review Board, Downtown Corvallis Association 
or Madison Avenue Task Force. 

e) One (1) Property/business owner, developmenUbuilding contractor. 

f) Four (4) Citizens-at-large, who have expressed an interest in Civic Beautification, Urban 
Forestry, or who have a connection to the educational system. 

3) Initial appointment. Commissioners shall serve the following terms: one year for 3 members, two 
years for 3 members and three years for 3 members. 

4) The Mayor may appoint a representative from Oregon State University to serve as a non-voting 
liaison to the commission to assist in enhancing communication between the University and the City 
related to Civic Beautification and Urban Forestry matters. 

5) The Commission shall advise Council on matters concerning Urban Forestry, landscape 
beautification and related resources on City-owned lands and in the community-at-large including, 
but not limited to the following: 

a) Review policies, Municipal Ordinance, and Land Development Code pertaining to landscapes 
and trees. Make recommendations to Council concerning amendments necessary to promote 
current standards for preservation, planting, removal and maintenance of trees and vegetation. 

b) Assist in the investigation, development and implementation of a long range plan for the 
selection, care, conservation, and enhancement of trees and landscapes on public property and 
the community-at-large. This Commission shall participate in the monitoring, evaluation, review 
and update of the plan as needed. 

c) Assist in the development of criteria for a voluntary Heritage/Landmark tree designation on 
public and private lands within the City. 

d) Coordinate and recommend projects that serve as community demonstration areas and further 
the mission of Civic Beautification and Urban Forestry. 

e) Review proposed expenditures from the Civic Beautification Trust established by the City. 
Recommend to the City Manager which projects and programs should be funded by the trust in 
each fiscal year. 

') ,_,, 

Section 1.16.325 Historic Resources Commission. 

1) A Historic Resources Commission (HRC) is hereby created for the City. 

2) This Commission shall consist of nine members as described in "3.a" through "3.d" below, in the 
context of fulfilling at least one of the following three Primary Attributes for all Commission members: 

a) A demonstrated positive interest, competence, or knowledge in historic preservation; 

b) Prior experience in a quasi-judicial decision-making capacity; and/or 

c) A community-wide perspective on balancing multiple objectives associated with community 
planning. 

3) An individual appointed to the Commission may represent both "a" and up to one of the other 
categories in "b" through "d" below. However, an individual appointed to the Board may not be 
counted to satisfy representation for both "d" below and either "b" or "c." In addition, a member of the 
Planning Commission shall serve as an ex officio member of the Commission with all the rights and 
privileges attendant thereto except the right to vote. · 
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a) To the extent that they are available in the community and fulfill at least one of the Primary 
Attributes outlined in "2" above, at least five members fulfilling one or more of the Federal 
Historic Preservation Professional Qualification Standards listed in 1-12 below. If a reasonable 
effort has been made to fill these five positions, the positions may be filled by persons fulfilling 
the qualifications in "b" through "d" below. 

1) Archaeology: (a) Prehistoric Archaeology- Graduate degree in Anthropology or Prehistoric 
Archaeology, plus 2.5 years full-time professional experience; or (b) Historic Archaeology­
Graduate degree in Anthropology or Historic Archaeology, plus 2.5 years full-time 
professional experience; 

2) Architectural History: (a) Graduate degree in Architectural History or a closely related field, 
plus 2 years full-time professional experience; or (b) an undergraduate degree in 
Architectural History or a closely related field, plus 4 years full-time professional 
experience; 

3) Consetvation: (a) Graduate degree in Conservation or a closely related field, plus 3 years 
full-time professional experience; or (b) an undergraduate degree in Conservation or a 
closely related field, plus 3 years full-time apprenticeship in the field; 

4) Cultural Anthropology: (a) Graduate degree in Anthropology with specialization in Applied 
Cultural Anthropology, plus 2 years full-time professional experience; or (b) an 
undergraduate degree in anthropology with specialization in applied cultural anthropology, 
plus 4 years full-time professional experience; 

5) Curation: (a) Graduate degree in Museum Studies or a closely related field, plus 2 years 
full-time professional experience; or (b) an undergraduate degree in Museum Studies or a 
closely related field, plus 4 years full-time professional experience; 

6) Engineering: (a) State Government-recognized license to practice Civil or Structural 
Engineering plus 2 years full-time professional experience; or (b) a Masters of Civil 
Engineering degree with course work in Historic Preservation or a closely related field, plus 
2 years full-time professional experience; or (c) a Bachelor's of Civil Engineering degree 
with one year of graduate study in Historic Preservation or a closely related field, plus 2 
years full-time professional experience; 

7) Folklore: (a) Graduate degree in Folklore or a closely related field, plus 2 years full-time 
professional experience; or (b) an undergraduate degree in Folklore or a closely related 
field, plus 4 years full-time professional experience; 

8) Historic Architecture: (a) State Government-recognized license to practice Architecture 
plus 2 years full-time professional experience; or (b) a Masters of Architecture degree with 
course work in Historic Preservation or a closely related field, plus 2 years full-time 
professional experience; or (c) a Bachelor's of Architecture with one year of graduate study 
in Historic Preservation or a closely related field plus 2 years full-time professional 
experience; 

9) Historic Landscape Architecture: (a) a State Government-recognized license to practice 
Landscape Architecture plus 2 years full-time professional experience; or (b) a Masters 
degree in Landscape Architecture with course work in Historic Preservation or a closely 
related field, plus 2 years full-time professional experience; or (c) a four or five year 
Bachelor's degree in Landscape Architecture plus 3 years full-time professional 
experience; 

1 0) Historic Presetvation Planning: (a) State Government-recognized certification or license in 
Land Use Planning, plus 2 years full-time professional experience; or (b) a graduate 
degree in Planning with course work in Historic Preservation or a closely related field, plus 
2 years full-time professional experience; or (c) an undergraduate degree in Planning with 
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course work in Historic Preservation or a closely related field, plus 4 years full-time 
professional experience; 

11) Historic Preservation: (a) Graduate degree in Historic Preservation or a closely related 
field, plus 2 years full-time professional experience; or (b) an undergraduate degree in 
Historic Preservation or a closely related field, plus 4 years full-time professional 
experience; or 

12) History: (a) Graduate degree in History or a closely related field, plus 2 years full-time 
professional experience; or (b) an undergraduate degree in History or a closely related 
field, plus 4 years full-time professional experience. 

b) To the extent that they are available in the community and fulfill at least one of the Primary 
Attributes outlined in "2" above, at least one member from each established Historic District. 
These Historic District representatives must be property owners and residents of the Historic 
District that they represent; 

c) To the extent that they are available in the community and fulfill at least one of the Primary 
Attributes outlined in "2" above, at least one member that is a representative of Oregon State 
University. If an Oregon State University Historic District is eventually establis~ed, this member 
requirement will no longer be needed, as an OSU representative would already exist through 
"b" above; and 

d) To the extent that they fulfill at least one of the Primary Attributes outlined in "2" above, 
additional members representing the general public, as needed, to fill the Commission's nine 
positions. 

4) The Commission shall be a quasi-judicial decision-maker for matters that include the following: 

a) District Change decisions regarding the application or removal of a Historic Preservation 
Overlay in cases where a public hearing is required by Land Development Code Chapter 2.2 -
Development District Changes; 

b) HRC-Ievel Historic Preservation Permit decisions; and 

c) Appeals of Director-level Historic Preservation Permit decisions. 

5) The Commission shall advise and assist Council, the Planning Commission, and the Community 
Development Director in matters pertaining to historic and cultural resource preservation. Such 
matters shall include: 

a) Recommendations concerning amendments to sections of the Land Development Code 
pertaining to historic preservation. 

b) Recommendations concerning the nominations of sites or structures for the National Register of 
Historic Places. 

c) Recommendations concerning additional inventories and/or surveys of Corvallis' historic sites 
and structures. 

d) Coordination of public information or educational programs pertaining to historic and cultural 
resources. 

6) Upon expiration of a term or vacancy, a public announcement of the opening will be announced in a 
newspaper of general circulation in the City. The notice shall contain the qualifications for 
appointment in subsections 2) and 3) and a list of the qualifications of existing Commissioners. After 
receiving applications, Council shall conduct interviews. If more than one application is submitted, 
Council shall hold a ballot vote conducted by the City Recorder. Any person receiving a majority vote 
shall be appointed to the Historic Resources Commission. If no person receives a majority vote, the 
two receiving the most votes shall be voted upon again. The one then receiving the majority vote 
shall be appointed to the Historic Resources Commission. 
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. Section 1.16.330 Community Police Review Board. 

1) There is hereby created a Community Police Review Board for the City. 

2) This Board shall consist of seven (7) voting members, all appointed by the Mayor. 

a) Initial appointments will be three (3) members appointed to a three (3) year term; two (2) 
members appointed to a two (2) year term; and two (2) members appointed to a one (1) year 
term. 

b) Board members may be appointed for two additional consecutive terms of three (3) years. 

3) The objective of the Community Police Review Board is to: 

a) Provide the community with an objective, unbiased, citizen-based, accessible process for the 
review of complaints against the Police Department and Police Officers. 

b) Provide the community with information regarding the accountability of its Police Department in 
a way that builds trust and enhances communication between the Police and all members of the 
community. 

4) Duties of the Board may include: 

a) Reviewing unresolved complaints against sworn members of the Police Department. 

b) Holding public meetings to conduct Requests for Review. 

c) Taking testimony. 

d) Reviewing and discussing confidential information in executive session. 

e) Taking minutes at Board meetings. 

f) Making written findings regarding Requests for Review. 

g) Reviewing and making recommendations on Council, Administrative, and Police Department 
policies and procedures. 

h) Reviewing and analyzing complaint summaries and trends of the Police Department. 

i) Referring issues to the Chief of Police. 

j) Conducting public outreach to educate the public on the mission of the Board including direct 
outreach to the Community Policing Forum. 

k) Requesting additional training on civil rights, legislation, community concerns, diversity and 
cultural issues. 

5) The Board shall meet at least quarterly, or more frequently if necessary. 

2007·08 § '1 t 04/'l 

Section 1.16.335 Downtown Commission. 

1) A Downtown Commission is hereby created for the City. 

2) The Commission shall consist of 11 voting members appointed by the Mayor. 

3) Membership of the Commission shall be as follows: 

a) One Downtown Corvallis Association Board representative. 
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b) One resident of Downtown Corvallis or adjacent neighborhoods. 

c) Two downtown business persons. 

d) Two downtown property owners. 

e) The balance of the Commission shall represent a cross-section of the community, including 
considering the following interests: 

Historic preservation 

Downtown employee 

Housing 

Oregon State University 

Alternative transportation modes 

General community 

Parks 

Parking 

Real estate/development/construction/design 

Cultural resources/arts 

In addition, a City Council member shall serve as a permanent non-voting liaison to the Commission. 
Liaisons from other City advisory commissions may be added to assist the Commission on specific 
projects or activities. 

4) The Commission members shall be appointed for three year terms. Initial appointments shall be 
staggered as follows: 2 members for a one year term; 3 members for a two year term; and 6 
members for a three year term. 

5) The Commission shall advise the City Council and staff on matters concerning the downtown 
Corvallis area including: 

a) Areas that are zoned Central Business District, Central Business District fringe, or Riverfront. 

b) Other geographic areas that may be included in a downtown urban renewal district. 

c) Activities in adjacent neighborhoods that may impact the downtown area. 

6) The areas of advisory responsibility for the Commission include but are not limited to: 

a) Implementation of community plans for the downtown area, including the Downtown Strategic 
Plan. 

b) Implementation of an urban renewal program if created by the City. 

c) Public infrastructure activities such as streetscape projects. 

d) Redevelopment projects. 

e) Land use matters such as recommending development code revisions. 

f) Public parking policies and projects. 

g) Other community matters that may affect downtown Corvallis. 

7) A Parking Committee of the Downtown Commission shall be established. This Committee shall 
consist of 5 members, 2 of which are Downtown Commission members as assigned by the 
Commission. The other 3 members of the Parking Committee shall be appointed by the Mayor and 
represent a range of downtown and community interests. 
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8) The Parking Committee shall be responsible for day-to-day downtown parking matters and advise 
the Downtown Commission and/or City Council on parking issues. 

9) The functions of the Commission may be accomplished using subcommittees, task forces or 
stakeholder committees. 

Section 1.16.336 Arts and Culture Commission. 

1) An Arts and Culture Commission is hereby created for the City. 

2) The Commission shall consist of nine (9) voting members appointed by the Mayor. Appointments to 
the Commission should be selected to represent the diverse nature of the community. One member 
shall serve on the Public Arts Selection Committee. Membership will be selected from the following 
fourteen categories, recognizing that members may represent multiple categories: 

3) 

a) Literary arts. 

b) Visual arts. 

c) Performing arts. 

d) Patrons of the arts. 

e) Venues. 

f) Cultural heritage. 

g) Art education. 

h) General cultural interests. 

i) General citizens-at-large. 

j) Fairs and festivals. 

k) Emerging artists. 

I) Oregon State University. 

m) Cultural expression of diversity. 

n) Business/economic vitality. 

The Commission shall advise the Council in all matters pertaining to Arts and Culture, ensuring that 
Arts and Culture are a civic priority. Such matters shall include, but not be limited to, the following: 

a) Recommend policies and advise and propose strategies regarding Arts and Culture for approval 
by the City Council. 

b) Promote outreach to and solicit involvement of the community to advocate, to inform and 
engage citizenry, and to demonstrate the economic impact of Arts and Culture. 

c) Collaborate with other governmental agencies, volunteer organizations, non-profit, for-profit and 
City-related organizations in the advancement of Arts and Culture planning and programming to 
build capacity, enhance educational opportunities and ensure comprehensive communications. 

d) Advise on development of Art and Culture facilities, programs and improved City services. 

e) Develop a comprehensive Arts and Culture vision and strategic plan for the City. 

f) Recommend and support financing alternatives and resources for Arts and Culture. 

Corvallis) Oregon) Code of Ordinances Page 17 



TITLE 1- GOVERNMENT 

Chapter 1.16 BOARDS AND COMMISSIONS 

4) The functions of the Commission may be accomplished using subcommittees, task forces, or 
stakeholder committees. 

5) Initial appointment. Commissioners shall serve the following terms: one year for 3 members, two 
years for 3 members, and three years for 3 members. 

o-o2 § ~1. o:;:l/O 11201 O) 

Section 1.16.337 Economic Development Commission. 

1) An Economic Development Commission is hereby created for the City. 

2) The Commission shall consist of nine (9) voting members appointed by the Mayor. Appointments to 
the Commission should reflect expertise and experience in business, technology, strategic planning 
and public policy development. 

3) Membership will be selected from the following areas, recognizing that members may represent 
multiple interests: 

a) Emerging technology; 

b) Manufacturing; 

c) Financial Services; 

d) Professional Services; 

e) General Business; 

f) Higher Education; 

g) Health Care; 

h) Agribusiness; 

i) Retail; 

j) Real Estate and Construction; 

k) Green/Sustainable Business; 

I) Community~at-large. 

4) In addition, the Mayor shall appoint a City Councilor to serve as a non-voting liaison to the 
Commission. 

5) The Commission shall advise the Council in all matters pertaining to Economic Development, 
ensuring that Economic Development is a civic priority. Such matters shall include, but not be limited 
to, the following: 

a) Recommend general policies, strategies and programs regarding economic development for 
approval to the City Council. 

b) Develop a strategic plan to implement the Council's Economic Development Policy. 

c) Collaborate with other governmental agencies, non-profit, and for-profit organizations in the 
advancement of economic development programs and projects. 

d) Recommend funding strategies to support an ongoing Economic Development Program. 

e) Recommend funding strategies to support economic development projects. 

6) The functions of the Commission may be accomplished using subcommittees, task forces, or 
stakeholder committees. 
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7) Initial appointment. Commissioners shall serve the following terms: one year for 3 members, two 
years for 3 members, and three years for 3 members. 

201 '!2/06/2010) 

Section 1.16.400 Review of Boards and Commissions. 

1) All boards and commissions established herein, with the exception of the Budget Commission, 
Planning Commission, and Board of Appeals, are automatically repealed in the event that Council 
does not expressly authorize their continuance as provided, according to the schedules outlined in 
sections 1.16.410 through 1.16.440 

2) At least six months prior to its termination date, the Mayor shall refer review of a board or 
commission to an appropriate Council Committee. The Committee shall review the board or 
commission and determine whether there is a continuing public need for the board or commission. 
The Committee shall render its report to the full Council. 

3) The Council may re-establish a board or commission for a period of four years, at the end of which 
period the board or commission shall be reviewed again pursuant to this section. 

4) New boards or commissions which are created hereafter shall be scheduled for review in 
accordance with the schedule outlined in sections 1.16.410 through 1.16.440 

Section 1.16.410 June 30, 2016. 

Downtown Commission, Housing and Community Development Commission, Public Art Selection 
Commission, Watershed Management Advisory Commission. 

2-0B § 1, OG/1 
2004-06 § '1' 06/21 

Orci. 2 § ·1. 
· Ord. 2001-08 § ·1 06/'Ja/2001, 

Section 1.16.420 June 30, 2017. 

Ord. 

Library Board, Commission for Martin Luther King, Jr., and Capital Improvements Program 
Commission. 

Ord. 2009-10 § 2, 06/1 Ord. 
08/06/07 6/18/2001: 

Section 1.16.425 June 30, 2018. 

Citizens Advisory Commission on Civic Beautification and Urban Forestry, Airport Commission, Arts 
and Culture Commission, and Economic Development Commission. 

: Ord. 
§ 

Section 1.16.426 Sunset for the Committee for Citizen Involvement. 

Sunset for the Committee for Citizen Involvement is on hold pending Council action on 
recommendations provided by the Public Participation Task Force. 

No. 2014-07 § 2, Ol/Ol/'1 
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Section 1.16.435 June 30, 2015. 

Bicycle and Pedestrian Advisory Commission, Citizens Advisory Commission on Transit, Community 
Police Review Board, and Parks, Natural Areas, and Recreation Board. 

2011 0 06/20/2011; 2007--21§3. 
200T08 'l, (}4/16/2007: OrrJ 

Section 1.16.500 Initial appointment. 

2ocr?~l2 § 
§ 0(~)/ 

One-third of the members of each board or commission shall have terms expiring one year after 
appointment, one-third shall expire two years after appointment, and one-third shall expire three years 
after appointment. The appointing authority shall designate when the term of each member shall expire. 

98 32 § 3, 09/08/1 Ord. § ·1, '1 1 OL 1 

Section 1.16.600 Repeal. 

All committees, boards, or comm1ss1ons so established (by previous ordinances) are hereby 
abolished. All other advisory committees, boards, and commissions previously established by the Mayor 
or Council are hereby abolished. 

§ 1, 1 Ord. 8'1-99 §lOt 'i 
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