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READER’S GUIDE TO QUARTERLY OPERATING REPORT – 
TERMINOLOGY APPENDIX 

 

REVENUES 
 
Below are listed the various revenue categories, the major elements in those revenue types, and the funds which have the revenue type 
as a major revenue source: 
 
Property Tax Revenues - Property taxes provide approximately half of the operating revenue for programs in the property tax 
supported funds and all of the revenue for general obligation debt. Property taxes are currently found in the General, Parks and 
Recreation, Fire and Rescue, Library and General Obligation Debt Service Funds. The majority of the property tax revenues are 
received in the second quarter. 
 
Other Taxes - Transient Room Taxes are taxes on hotel and motel occupancy and reflect their usage rate. The City currently levies a 
room tax of 9% of the room costs on all transient lodging in the City limits. These revenues tend to be somewhat seasonal and subject 
to volatility depending on economic conditions. 
 
License, Fees & Permits - Franchise Fees provide approximately 33% of the operating revenue in the General Fund.  In addition to 
right-of-way fees charged to local utility companies, franchise fees are also assessed against and paid for by the City’s water, 
wastewater, and storm water utilities. Revenues for park use permits, sound and camping permits are received in the Parks & 
Recreation Fund, and tend to be seasonal in nature.  Building permit revenue is recorded in the Development Services Fund. Parking 
lot space fees and residential parking permits are received in the Parking Fund while transportation maintenance fees and right of way 
permits are received in the Street Fund. Charging of monthly Sustainability Initiative Fees (SIF) on the utility services bill began in 
February 2011. These fees are used for transit operations (to support fareless transit), sidewalk repairs, and urban tree replacements.  
 
Charges for Services - General Fund charges include development review charges and rental charges for City owned buildings. The 
Parks and Recreation Fund generates revenue from recreation programs and System Development Charges (SDC’s).  Charges for 
Police and Fire 911 services are received in the 9-1-1 Emergency Fund. Water, sewer and drainage user fees and SDC’s are received 
in the Water, Wastewater, and Storm Water Funds.  The Airport Fund receives revenues for hangar rentals, fuel sales, and seed crops. 
The Internal Service Funds (Technology and Communications, Administrative Services, Fleet, Facility Maintenance, and Risk 
Management) receive payments for services provided to other city departments.  
 
Intergovernmental - State sharing revenues include cigarette, liquor, 9-1-1 and highway taxes and currently make up approximately 
29.84% of amended budget intergovernmental revenues. Benton County Intergovernmental funds for Library support make up 
approximately 14.46% of intergovernmental revenues and are primarily received in the second quarter since they are tied to property 
tax turnovers.  Projected grant revenue makes up nearly 51.98% of the intergovernmental revenue amended budget.  The receipt of 
grant monies tends to be volatile and highly dependent on timing of related expenditures. The remaining 3.72% of budget is for other 
revenue items such as 911 system cost share from other government agencies. 
 
Fines and Forfeitures - Revenues include fines imposed through Municipal Court for traffic and parking violations, library fines and 
violations of the Uniform Fire Code. Revenues are also derived from property damage restitution payments, asset seizures and 
forfeitures through court action.  Fines and forfeitures are mainly found in the following funds: General, Parking and Library.  
 
Miscellaneous Revenues - Miscellaneous revenues include donations, housing and assessment loan repayment proceeds, business 
energy tax credits (BETC), gifts/contributions, insurance proceeds, bad debts recovered and investment interest revenues.  Interest 
revenues represent less than 10% of the total miscellaneous revenue budget, which is a much smaller amount than in prior years.  
 
Other Financing Sources - Other Financing Sources consist mainly of “interfund” and “intrafund” transfers that are primarily for 
capital construction projects and debt service requirements. The Capital Improvement Program section presents information by project 
and addresses related transfers. 
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EXPENDITURES 
 
Expenditures are identified in the income statements by Department, and in the Department Summary section of the QOR each 
department’s operating expenditure budget is broken down by the classification of expenditure. Included in each classification are: 
 
Personnel Services - Includes wage and benefit amounts paid to both permanent and temporary City employees, including personnel 
substituting for those in permanent positions.   
 
Supplies& Services - Includes amounts paid for supplies used in operations and services rendered by organizations or personnel not on 
the City’s payroll, including repair and maintenance-related services, professional contractual services and utilities.  
 
Capital Outlay - Most capital outlay purchases consist of machinery, equipment and vehicles over $5,000. Expenditures in this 
category are typically lower in the first part of the year based on cash flow management and the time it takes between order and 
delivery for large vehicles. Much of the City’s fleet and equipment are on replacement schedules and are purchased using management 
reserves established to smooth out potential spikes from these more sporadic large dollar purchases. 
 
Expenditures in the non-operating budget are identified in the income statements, and are summarized as follows: 
 
Capital Projects - Capital Projects occur in the Capital Construction, Water Construction, Wastewater Construction, Storm Water 
Construction and Airport Construction Funds. The Capital Improvement Program Section presents an analysis by project and 
information on year-to-date expenditures. 
 
Debt Service - Budgeted debt service payments of $1,040,800 are supported by specific property tax levies.  Debt service incurred in 
support of enterprise operations (Water, Wastewater, Storm Water and Airport) totals $3,344,200 and is paid from revenues derived 
from charges for services within each fund. Pension obligation bond annual debt service of $2,490,260 is primarily funded by current 
revenue proportionate to each City Fund’s respective PERS liability. 
 
Transfers/Other Financing uses - Transfers represent Intra-fund and Inter-fund transfers for capital projects and debt service 
contributions. These can fluctuate depending on the progress of construction projects or timing of debt issuance. 
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The income statements which follow in the next section of the report are presented for each operating fund within the City.  To assist 
readers in their analysis, an explanation of the format is included: 

 
COLUMNS DESCRIPTION 
Amended Budget This represents the Adopted Budget plus any changes in appropriations that have occurred 

since the budget was adopted.  Changes include increased appropriations due to City 
Council adoption of Resolutions that: 1) accept and appropriate grants or donations which 
were unanticipated at the time the budget was adopted 2) transfer appropriations between 
categories of expenditures (i.e., change of spending priorities), or 3) create a supplemental 
budget action. 

 
X Qtr FY YY-ZZ 

 
Revenues which have been received and expenditures which have been completed during 
the identified quarter of the identified fiscal year. 

 
Unaudited Y-T-D  
FY YY-ZZ 

 
This is the total revenue or expenditure accumulated year-to-date which includes the current 
quarter and all prior quarters. 

 
FY YY-ZZ 
% Rec/Expend 

 
This represents the percent of the amended budget which has been either received or 
expended year-to-date.  Unless otherwise noted, the revenue/expenditure patterns are what 
staff anticipated when the budget was developed.  Some revenue and expenditure patterns 
are expected to be relatively regular, with similar amounts received/expended each month 
during the fiscal year (i.e., utility fund charges for service revenue and salary and benefits 
expenses).  However, other revenue and expenditure patterns are expected to be irregular 
(i.e., property tax revenue for which the majority is received in mid-November, seasonal 
Parks expenses, large capital purchases, debt service payments). 

Prior Year Columns The prior year quarter-to-date, year-to-date, and percent received/expended information are 
included to give a comparison of the revenue/expenditure patterns in the current year.  For 
example, at the end of the first quarter the General Fund may show .10% of the projected 
property tax revenue received.  By comparing the current quarter to the prior year’s first 
quarter which showed .12% received, the reader is able to see that there is nothing unusual 
about the low figure. 

ROWS  

Beginning Fund Balance This figure reflects what the adopted budget anticipated the beginning balance would be 
within this fund. 

 
Revenues 

 
Revenues are reported by classification which matches how they are reported in both the 
Budget and the Comprehensive Annual Financial Report. 

 
Expenditures 

 
Expenditures are reported by department which matches the level of appropriation. 

 
Current Revenue less Total 
Expenses 

 
This calculation subtracts the current year expenditures from the current year revenue.  In 
the Amended Budget column, if this number is negative it represents a planned “draw down” 
of the fund balance.  If the Amended Budget column shows a positive number it represents a 
planned addition to fund balance.  For any given quarter, if the year-to-date revenue less 
expenses number is more positive than the budgeted number then the fund is in better fiscal 
position than planned. 

 
 
 


