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ADMINISTRATIVE SERVICES COMMITTEE

Agenda

®)
Wednesday, August 19, 2015

CORVALLIS 1:00 pm

ENHANCING COMMUNITY LIVABILITY

Madison Avenue Meeting Room
500 SW Madison Avenue

Discussion/Possible Action . Downtown Corvallis Association Economic
Improvement District Fourth Quarter Report
(Attachment)

Information [I. Other Business

Next Scheduled Meeting
Wednesday, September 9, 2015 at 1:00 pm
Madison Avenue Meeting Room, 500 SW Madison Avenue

Agenda
Fourth Quarter Operating Report
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TO: Administrative Services Committee for August 19, 2015

FROM: Kent Weiss, Interim Community Development Direw f

DATE: August 6, 2015

THROUGH: Mark W. Shepard, P.E., City Manager \\'& Egﬁg@%};ﬁ
[

SUBIJECT: Downtown Corvallis Association Fourth Quarter FY 14-15 EID
Program Review

Action Requested:

Staff recommends the Administrative Services Committee (ASC) consider this report and recommend
City Council acceptance of the Downtown Corvallis Association’s FY 14-15 EID Program fourth quarter
report.

Discussion:

The City Council, on July 16, 2012, approved Ordinance 2012-14, amending Municipal Code Chapter
10.07 (Economic Improvement District), establishing a boundary, and imposing assessments on property
within the Downtown Voluntary Economic Improvement District (EID). The EID provides specific
benefits to the members of the District by promoting commercial activity and public events in the
Downtown district. Pass through revenue billed for FY 14-15 was $89,978.26. The total pass through
received in this fiscal year was $82,076.66, with the remaining $7,901.49 moved to lien status.

The Community Development Department administers the invoicing of EID participants, the “pass-
through” payment of these program funds to the Downtown Corvallis Association (DCA), as well as the
contract with the DCA. In support of these City services, the DCA pays an annual fee of $3,585. This
amount was adjusted in 2012 from $4,500 to the current charge due to the reduction in the amount of
pass-through revenue in the current EID program. The contract requires that the DCA provide quarterly
reports to the City that provide at a minimum, 1) a brief summary of services performed, 2) a balance
sheet as of the last day of the quarter, 3) a comparison of actual revenues and expenses through the
quarter, The contract does not require a formal City Finance Department review of the agency’s financial
reports,

Attached is the fourth quarter report submitted by the DCA (Attachment A). The DCA has been provided
with a copy of this report and invited to attend and address the Committee.

Recommendation:

Staff recommend that ASC recommend City Council acceptance of the 4" Qt EID Program Report for FY
14-15.

Budget Impact:
None

Page 1 of |



ASC 08-19-2015 Packet

ASSOCIATIONE

A Main Street Community
460 SW Madison, Suite 9
Corvallis OR 97333
PO Box 1536
Corvallis OR 97339
(541) 754-6624
FAX (541) 758-4723

www downtgwnearvallis.org

Board Members
Frederick Edwards, President
Knight Vision Security
Greg Teune, Vice President
Holiday Inn Express
Christine Hackenbruck
Corvallis Fall Festival
Luisa Arreola,
Footwise
Liz Coulombe
Citizens Bank
Steve Hessel
Downtown Property Owner
Dianna Howell
Blue Sun, Inc.

Randy Joss,

KEZI9
Jennifer Moreland
Heartland Humane Society
Ann Schneider
Tried & True Coffee
Lonny Wunder
Benton County Fair Manager

John Coleman,
Board Historian

Joan Wessell,
Executive Director
Jjoan@downtowncorvallis.org

Ex-Officio
City Council
Corvallis Police Dept.
Corvallis Tourism
City Planning
Corvallis Chamber
Corvallis Econ. Dev. Manager
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To: City of Corvallis — Planning Department

From: Joan Wessell, Executive Director
Downtown Corvallis Association

Date: 20 July 2015

Subject: 2014-2015 4th Quarterly Report &
2012-17 Economic Improvement District

On a daily basis, The Downtown Corvallis Association (DCA)
provides economic development services for Downtown and the
community. The DCA keeps abreast of and effectively markets and
showcases Downtown vacancies to prospective tenants. The DCA
makes no charges for services offered/delivered to Downtown and
community businesses, and community members

The quality economic development services provided by The
Downtown Corvallis Association help keep Downtown more vibrant,
more attractive, and more livable. Examples of those services include:
business recruitment and retention, ongoing educational and business
training, advocacy for Downtown businesses, promotional activities
to increase pedestrian foot traffic, and events to provide businesses
with increased exposure to strengthen the Downtown’s economy.

Since the last Quarterly report, there have been over $159,000 in
improvements made in Downtown Corvallis structures. The DCA
closed on a $20,000 Interior Improvement Loan on the former Sivetz
Coffee Building, and the DCA Executive Director escorted a
Burgerville representative around Downtown Corvallis to show him
4 different locations. The representative determined that the 4
locations would require renovations to make them work for
Burgerville and since there was an abandoned restaurant space on 9"
Street with drive-through capabilities, they decided to open in the
former Wendy’s location.

Since the last Quarterly report, The DCA hosted three each:
Downtown A fter Hours networking socials, Membership Meetings,
Board of Directors Meetings, Design Committee, Economic
Enhancement, & Promotions/Marketing Committee Meetings,
Downtown Red Carpet Welcomes, Science Pubs, and one Red White
& Blue Riverfront Festival. The DCA is making plans to present the
25" Rhapsody in the Vineyard (Wine Walk) on 12 September 2015
that attacts attendees from throughout Oregon (& beyond the state!).

Downtown Corvallis property owners continue to pay their Economic
Improvement District (EID) assessments without which the DCA
office doors could not remain open. For this, The DCA is grateful to
Downtown property owners. The DCA thanks City Staff for
collecting and passing through those vital assessments.

“To improve and promote the economic, aesthetic and cultural vitality of Downtown Corvallis as a regional center”

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 1
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DOWNTOWN CORVALLIS ASSOCIATION
BALANCE SHEET
June 30, 2015

ASSETS
Checking and Savings accounts 246.811.48
Other Cumrent Assels 35020
Fixed Assets 274552
Fagade Improvements loans 0.00
UF Residential loans 17,081.00
Interior Development Loans 43,913.78
TOTAL ASSETS 310,901.98
LIABILITIES & EQUITY
Accounts Payable 0.00
Other Curmrent Liabilities 35,609.46
Total Equity 275,292 52
TOTAL LIABILITIES & EQUITY 310,901.98
PROFIT AND LOSS
June 30, 2015
Year-fo- Budget Remaining
Maonth Date 2014-2015 Budget
INCOME
General Revenue 11,213.78 124,445 13 135,625.00 11,179.87
Program Revenue 117.00 3,421.00 4,730.00 1,308.00
Red, White & Blues 0.00 31,877.97 35,000.00 3,122.03
Rhapsody 0.00 27.815.00 36,000.00 8,185.00
Promotions 0.00 0.00 1,500.00 1,500.00
TOTAL INCOME 11,330.78 187,559.10 212,855.00 25,295.90
EXPENSE
Personnel 8,945.67 107 479 87 106,020.00 (1,459.87)
Services and supplies 2,251.10 23,054 98 29,180.00 6,125.01
Programs 169.42 9,552 61 14,100.00 4,547.39
Red, White & Blues 0.00 19,840 23 20,000.00 158.77
Rhapsody (25 00) 19,950.98 8,000.00 (11,950.98)
Promotions/OSU 000 4,062.44 _2,500,00 1,562.44)
TOTAL EXPENSE 11,341.19 183,941.12 179,800,00 4,141.12
NET INCOME (10.41) 3,617.98 33,055.00 29,437.02
Plus: Beginning unrestricted cash balance (364.14)
Checking/Money Market 205,035.23
Held in reaserve - Contingency Fund 3,000.00
Total beginning cash 207,671.09
Neat Excess (deficit) budgeted for 2014-2015 240,726.09

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 2
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Income

Downtown Corvallis Association, Inc.

General Revenue

P

EID Receipis

Impeovement Contabutions
Membership Dues

[nterest Income

Rental Income - Sublet
Miscellancous

Reimbursed Expenses
Program Fees

Total General Revenue

Revenue
Membership Workshops
Christrmas Lights
Website/Newslener Advernsing
Group advertising
Directocy advernsing
Fund Raiser
Fund Raiser - DT After Hows
Design Aesthencs
Red, Wiute & Blue

Total Program Revenue

Promonoas Revenue

Promotions - Misc
Rhapsody in the Vineyard
Total Promotions Revenue

TOTAL INCOME
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Budget Comparison
As of June 30, 2015
/1714 7/1/13

Month Through Theough Pezcent

Of June June Annual Annual
June 2015 2014 Budget Budget
7,51498 79,705.12 78,728.42 90,000.00 88.6%
0.00 B0O.CO 800.00 0.00 0.0%
3,277.09 38,618.34 34,182.75 40,000.00 96.5%
1.7 161.67 162,52 5.00 3233.4%
41000 5,120.00 4,930.00 4,820.00 106.2%
000 4000 0.14 800.00 5.0%
0.00 0.00 0.00 0.00 0.0%
0.00 000 0.00 0.00 0.0%
11,213.78 124,445.13 118,803.83 135,625.00 91.8%
0.00 000 0.00 000 0.0%
000 0.00 0.00 25.00 0.0%
000 000 0.00 0.00 0.0%
000 000 0.00 0.00 0.0%
0.00 0.00 0.00 0.00 0.0%
000 2,13200 2,673.34 2,500.00 B5.3%
117.00 1,289 00 1,907.00 2,200.00 58.6%
0.00 0.00 0.00 5.00 0.0%
0.00 31,877.97 29,823.80 35,000.00 91.1%
117.00 35,298.97 34,404.14 39,730.00 B8.8%
0.00 000 0.00 1,500.00 0.0%
0.00 27,815.00 32,511.00 36,000.00 71.3%
0.00 27,815.00 32,511.00 37,500.00 74.2%
11,330.78 187,559.10 185,718.97 212,855.00 88.1%

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 3
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Expense

Administration - Pessonnel
Pessonnel 7,389.00 B89,826.58 80,574.74 79,000.00 113.7%
Accrued Vacation Expense 0.00 0.00 0.00 0.00 0.0%
Director - Medical Benefir 624.00 4,551.60 4,176.60 4,000.00 113.8%
Digector - Expense 3752 6752 0.00 2,000.00 3.4%
Contract Labor 0.00 0.00 0.00 2,000.00 0.0%
Swif Expenses 0.00 000 0.00 2,000.00 0.0%
Voluntees - Expense 10241 2,334.15 1,796.73 4,000.00 58.4%
Staff Development 000 3000 77.15 2,500.00 1.2%
Payroll raxes 600.11 8,070 46 7,281.37 7,800.00 103.5%
Workers Compensation 383 199.56 200.01 320.00 62.4%
IRA Expense 188 80 2,400.00 2,265.60 2,400.00 100.0%
Total Personnel 8,945.67 107,479.87 96,372.20 106,020.00 10L4%

Administration - Services & Supplies
Accounting 27500 245520 2,443.35 3,000.00 81.8%
Accounting Review 000 945.00 1,860.00 2,300.00 41.1%
Bad Debt 000 0.00 0.00 0.00 0.0%
Bank Charges 0.00 0.00 15.54 10.00 0.0%
Subscriptions 0.00 22823 37280 350.00 65.2%
Insurance 423.00 423.00 428.00 1,200.00 35.3%
Equipment Replacement 000 000 0.00 1,600.00 0.0%:
Equipment Lease 172.24 224897 2.847.56 2,900.00 71.6%
Office Supplies 0.00 97437 960.36 1,500.00 65.0%
Permits & Fees 45.00 68200 678.00 620.00 110.0%
Postage 000 608 57 768.17 650.00 93.6%
Rent 81000 9,720.00 9,720.00 9,600.00 101.3%
Unilities 60.76 79256 769.83 B50.00 93.2%
Miscellaneous 177.96 47492 103.68 200.00 2137.5%
Repair & Service Equipment 29.81 351.99 44.93 500.00 704%
Telephone,/ Cell 257.33 3,15018 4,227.04 3,700.00 B5.1%%
Depreciation 000 0.00 0.00 0.00 0.0%
Total Services & Supplies 2,25L10 23,054.99 25,239.26 29,180.00 79.0%

P
Membership Drive 0.00 B2.33 206.77 500.00 16.5%
Red Carpet Welcome 0.00 39.69 119.12 500.00 T9%
Downtown Updates 0.00 000 000 0.00 0.0%
Websie Updates 0.00 000 0.00 000 0.0%
Meenngs & Public Relauons 92.19 1,457.85 1,578 57 1,500.00 97.2%
Design Commnuttee 0.00 000 0.00 000 0.0%
Design Committee-Awards 0.00 40.00 83.07 30000 13.3%
Marmstreet Expenses 0.00 8310 836.28 800 00 103.9%
Mamnstreet Dues 0.00 35000 250.00 300.00 116.7%
EID Expense 0.00 12344 246 88 0.00 0.0%
EID Task Force Expense 000 000 0.00 0.00 0.0
EID Expense-City Collecuion Fee 000 3,585.00 3,585 00 4,500.00 79.7%
Annual Repors, proposal 0.00 0.00 000 000 00%
Misc. Pantng 000 0.00 000 Q.00 00
Darectory Panuong 000 0.00 0.00 0.00 0.0%
OSU Relations 0.00 31.20 10307 100.00 31.2%
Chnstmas Lights 0.00 000 000 100.00 0.0%
Flower Baskets 0.00 0.00 1862 000 0.0%
Design Aesthetics 0.00 0.00 0.00 0.00 0.0%
Design Aesthetics Reambursement 0.00 0.00 0.00 0.00 0.0%
Fund Raiser 0.00 1,717.50 201557 3,000.00 57.3%
Economic/Image Enhancement 771.23 1,204 59 237749 2,500 00 51.8%
Total Programs 169.42 9,552.61 11,420.44 14,100.00 67.7%

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 4
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Promotions
Red, White & Blue 0.00 19,840.2) 20,453.95 20,000.00 99.2%
Promotions - Misc 0.00 4,062.44 474.82 2,500.00 162.5%
Rhapsody in the Vineyard (25.00) 19,950.98 24,479.57 8,000.00 249.4%
Total Promotions (25.00) 43,853.65 4540834 30,500.00 143.8%
Total expense 11L,341.19 183,941.12 178,440.24 179,800.00 102.3%
Excess (deficit) income over expense (10.41) 3,617.98 7,278.73 33,055.00
Plus: Beginning restricted/unrestricted cash balance (364.14)
Checking/Money Market 205,035.23
Held in resesve-Contingency Fund 000.00
Total beginning cash 207,671.09
Net Excess (deficit) budgeted for 2014-2015 240,726.09

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 5
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Downtown Corvallis Association, Inc.

07/0618

Balance Sheet

As of June 30, 2015

ASSETS
Current Assels
Checking/Savings
1010 - Cash - Umpqua Bank
1015 + MMF - Umpqua Bank
1050 - Cash - US Bank-Rhapsody

1104 - MMF-Citizens-Design Committee

1106 - Cash-Citizens-RWE&B

Jun _zt_l__, 15

26,539.48
17234578
7,192.95
2,646 98
27,567.03

1109 + MMF-Citizens-Facade/Upper Floor

1109-1 - Designated City Funds
1109-2 - Undesignated Funds

Total 1109 - MMF-Citizens-Facada/Upper Floor

Total Checking/Savings

Other Current Assets
1116 : Prepaid Expenses
1120 - Rent

Total 1116 - Prepald Expenses
Total Other Current Assets

Total Current Assets

Fixed Assets
1258 - Fixad Asset
1258 - Accumuiated depreciation

Total Fixed Assets

Other Assets
1700 * UF Residential Loans
1738 : Reynolds Law Firm

Total 1700 - UF Residential Loans

1800 - Interior Development Loans
1806 - Flat Tall
1807 - Braw BQ
1809 - Aqua
1810 - Reynolds Law Firm
1811 - Kassatkin

Total 1800 « Interior Davelopment Loans

Total Other Assets

TOTAL ASSETS

LIABILITIES & EQUITY
Liabilities
Current Liabilities
Other Current Liabilities
2111 - Pass-thru money
2113 + Deferred RW&BIue
211341 * Revenue
2113-13 - Sponsors
211314 + Vendor

Total 2113-1 + Revenue

2113-2 - Expenses
2113-24 - Miscellaneous
2113-26 + T-Shirts
2113-27 - Gata Expense

Total 2113-2 - Expenses

Total 2113 - Deferred RWE&BIue
2115 - Gift certificates o/s

10,305.22
214.04

10,519.26

246,811.48

350.20
35020

350 20

247,161 68

13,750.39
11,004 87

274552

17,081.00
17,081.00

3,000.27
§500.11
4,000.40
17,081.00
18,332.00

43,813.78

60,594.78

310,901.98

83.70

2,300.00
3,375.00

5,675.00

-600.00
-20.00
-1,630.88

-2,150.88

3,524.12
2,811.03
Page 1

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 6
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Downtown Corvallis Association, Inc.

Balance Sheet
As of June 30, 2015

2125  Compansated Absences
2142 - Federal/FICA/Medicare
2143 - State Withholding

2144 - Federal Unemployment
2145 - State Unemployment
2146 - Workers Compensation

Total Other Current Liabilities

Total Current Liabilities

Total Liabllities
Equity

3312 - Reserved - City loan §

3318 - Undesignated funds

3311 - Deslgnated - Christmas

3900 - Retained Earnings
Net Income

Total Equity

TOTAL LIABILITIES & EQUITY

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 7

Jun _30,_15 -

25,920.00
2,352.17
442.00
8.54
44584

25,60948
35,609.46

35,609.46

71,300.00
-3,835.80
3,471.66
200,738.68
3,617.98
275,292.52

310,901.98

Page 2



07/06/15

ASC 08-19-2015 Packet

Downtown Corvallis Association, Inc.

Income Statement

Ordinary Income/Expense
Income
General Revenue

4110 - EID Receipts

4111 - Improvement Contributions
4120 - Membership dues

4141 - Interest Income

4160 - Miscellaneous

4195 - Rental Incoms - Sublet

Total General Ravenue
Program Revenue

4260 - Fund Raisar
4260-1 * Fundraiser
4260-2 + Snowflakes

Total 4260 - Fund Raisar

4266 - Fund Raiser - DT After Hours
4265-1 * Entry Fees
4265-2 - Bucket of Bucks

Total 4265 - Fund Raisar - DT After Hours

4310 - Red, White & Blue
431041 - Beer
4310-2 - Gate
4310-3 - Sponsors
43104 - Vendor
4310-5 - Miscellaneous

Total 4310 - Red, White & Blue

Total Program Revenus
Promotions Revenue

4460 « Rhapsody In the Vineyard

Total Promotions Revenua

Total Income

Administration

Personnel
5105 « Parsonnel
5120 - Director-Medical Benefit
5130 - Director-Expense
5150 - Voluntser expense
5160 - Staff Development
5180 - Payroll Taxes
5190 - Workers Compensation
5195 - IRA Expanse
Total Personnel

Services and supplies
5410 - Accounting
5415 - Accounting Review
5440 - Subscriptions
5450 - Insurance
5460 - Office supplies
5470 - Permits & fees
5480 - Postage
5490 - Rent
5600 - Utllities
5610 - Miscellaneous
5620 - Repair & service equip.
5630 - Telephona/Cell
5456 - Equipment Lease

June 2015

Jun 15

7.514.98
000
3,277.08
11.71
000
41000

11,213.78

0.00
0.00

0.00

85.00
3200

117.00

000
0.00
000
000
000

0.00
117.00

0.00
0.00

11.330.78

7,389.00
524,00
37 52
10241
0.00
600.11
383
188 80

894567

275.00
0.00
0.00

423.00
0.00

45.00
0.00
810.00
60.76
177.96
28.81
257.33
172 24
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Jul 14 - Jun 15

79,705.12
£00.00
38,618.34
161.67
4000
5,120.00

124,445.13

50.00
2,082.00

2,132.00

1,082.50
196.50

1.289.00

7,004.00
11,173.80
3,935.00
9,485.17
280.00

31,877.97

35,288.97

27.81500
27,815.00

187,559.10

89,826.58
4,551.60
67.52
2,334.15
30.00
8.070.46
199.56
2,400.00

107,479.87

2,455.20
945.00
228.23
423.00
974.37
£82.00
608.57

9,720.00
792.56
474.92
351.88

3,150.18

2,248.597

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 8
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Downtown Corvallis Association, Inc.
Income Statement

Total Services and supplies

Total Administration
Programs

6110 - Membership Drive
6180 - Meetings & public relati
6185 - Red Carpet Welcome
6410 - Main Street Expense
6420 - Malnstreet Dues
6440 - EID Expense
6580 - Fund Ralser

6580-1 - Fundralser

6590-2 - Snowflakes

Total 6590 - Fund Raiser

6191 - Design Comm.-Awards

6445 + EID Expense-City Collection Fee
6570 - OSU Ralations

6580 - Economic/image Enhancement

Total Programs
Promotions

7110 - Red, White & Blue
71101 + Advertising
7110-2 - Entertainment
71103 - Infrastructure
71104 - Miscellansous
7110-5 - Boer
711010 - Volunteer Expense

Total 7110 - Red, White & Blue

7420 - Promotions
7125 - Rhapsody In Vineyard

Total Promotions
Total Expense
Net Ordinary Income

Net Income

June 2015

Jun 15

225110

11,196.77

0.00
82.19
0.00
0.00
0.00
0.00

000
000
0.00

000

0.00

000

7723
169 42

0.00
0.00
0.00
0.00
0.00
0.00

0.00

0.00
-25.00

-25.00
11,341.19
-10 41

~10.41
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2,

1.

60,00
1,657.50

Jul 14 - Jun 15

054 93
130.534.86

82 33
457 85
3969
831.01
350.00
123 44

1.717.50

3,

1,

375.00
9,787.00
3,110.75
2,921.00
313173

51475

19,
4
18,

40.00
585.00
31.20
294.59

9552 61

840.23

062.44
950.98

4385365
183,941.12
 3617.98

3,617.98

ATTACHMENT A DCA FY 14-15 4TH QT REPORT P. 9
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