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USING ZOOM
FOR
VIRTUAL CLASSES

A guide for new users




"I SIGNED UP FOR A VIRTUAL
CLASS- WHAT'S NEXT?"

Several hours before your class is
scheduled to start, make sure to check
your email. You should see a message
with weekly links for your virtual class

included.

Click the link for the appropriate day
and a web page will open if this is your
first time using Zoom. Otherwise Zoom

should automatically open.

Virtual Class Links » inbox x

From: ActiveNet@active.com <ActiveNet@active.com>
on behalf of City of Corvallis Parks & Recreation

tome ~

Here is your link for this week's virtual class.
The day, date, and the link will follow.

Monday, June 8:
hitps://zoom.us/j/93286030163?pwd=QkVURHZFQUVNLOVzcDNudVIPMTFIQT99

Wednesday, June 10:
https://zoom.us/j/93286030163?pwd=QkVURHZFQUVNLOVzcDNudVIPMTFIQTO0!

4. Reply ®» Forward

If you're new to Zoom, the web page will ask you to download Zoom before

proceeding. A window should automatically pop up asking you to "Save" or

"Cancel". In order for Zoom to work, you need to click "Save File".

Opening Zoom_4b581bcb916d4bdb.exe X

You have chosen to open:

% Zoom_4b581bcb916d4bdb.exe

which is: EXE file (77.3 KB)

from: https://launcher.zoom.us

Would you like to save this file?

Save File

Depending on your browser, you might be asked where you would like to save

the file manually or your browser will choose for you. If you're given the choice

and not sure where to to save, the folder called "Downloads” is a good choice!



Z00m 2. After save file, click icon [} above
Then click Zoom ... .exe

1. When prompted, select Save File.

Save File

A download should start automatically in a few seconds. If not, download here

The next step is opening the file you just
saved. Zoom is very helpful and should even 200Mm
point to where the downloaded file would

appear depending on your browser. In Mozilla

Firefox, you'll need to click the blue arrow that

points downward and select the most recent

file to open it.

In Google Chrome, Microsoft Edge, and

Internet Explorer, your download will appear Preaselin Openicoom:h

at the bottom of your browser window. Simply If nothing prompts from browser, click I

click on the file name or "Run" to open the file. fyou cannot download o

Note: if you do not see a pop up asking
you to save a file, you will need to click
on the words "download here". Once the
option to save the file appears, follow
the process outlined above.




CONGRATS,
YOUINSTALLED ZOOM!

(

Start: 12:00 PM

Zoom Example for C3

Test Computer Audio \

Please wait for the host to start this meeting.

If you have Zoom running before your class is scheduled to start, this

is the waiting screen you'll see before the instructor starts the session.

Now is the perfect time to confirm your sound is working properly so you can hear your

instructor once class starts! Simply click the button "Test Computer Audio" to begin.

O Settings
General
Video
O Share Screen

Virtual Background
‘uj Recording Microphone
O Statistics
O Keyboard Shortcuts

Accessibility

Test Speaker

Speakers (Steam Streaming Micr.

Qutput Level

Test Mic Microphone (HD Webcam €270

Volume: o s ) 4

Automatically adjust volume

Use separate audio device 10 play ringtone simultaneously

Automatically join audio by computer when joining a meeting

Mute my microphone when joining a meeting

Press and hold SPACE key to temporarily unmute yourself

Sync buttons on headset

Advanced

Note: if none of these options work, check that
your computer has working speakers. Try listening
to music or playing a video. Make sure your
headphones or external speakers are plugged in
with the volume turned up.

In the section titled "Speaker”, click the
"Test Speaker" button. If you hear
sound play, you're good to go! If you
don't hear anything, click the dropdown
directly to the right of the "Test
Speakers" button. You should see
several options for different audio
output devices. If you're not sure which
one works, click the top choice and try
the "Test Speaker" button again.
Continue this process until you choose
the correct audio output device. When
finished, close this window by clicking
the x or red circle at the top of this

window. All you have to do is wait now!



HOW TO USE Z00M
DURING CLASS

By default, your microphone and camera are turned off/muted by the instructor. The instructor's
video feed should fill the white portion of the screen shown in the image below. As long as you
can hear and see the instructor, you're all set for a successful class! If you accidentally close this

window or leave early and want to return, simply click the link in your email Zoom will reopen!

You will see your name and might see your own video here. Don't worry-
unless you turn on your camera, no one else will be able to see you.

Click here to view
your class in full
screen mode. Click
here again to
return to windowed
mode (or press the
"esc" key on the

op left of your
[INSTRUCTOR VIDEOQ] tk eF;, board)‘y

In some classes, there will be a text chat function available.
While you shouldn't contact the instructor this way, you may

If you still can't hear use it to chat with other members before and after class. Say
the instructor, click hello to everyone or message individual people clicking on
the ” icon near the this icon and typing a greeting.

microphone button. l /

h
If you need to leave

class early, click

here.
That red slash means video is disabled. If you

don't see it, your video is visible.

[INSTRUCTOR VIDEO]

Select this option or "Audio Settings..." to return to the screen
that allows you to change and test your audio sources.



